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Welcome

Welcome to the USGS 2018 Annual Ethics Training
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Course Navigation
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About this Training

2018 USGS annual ethics training will take approximately 60 minutes to complete.

Annual ethics training is required of all USGS employees, including part-time and intermittent employ-
ees. 

Due date for completion is September 1, 2018.

“Public service must be more than doing a job efficiently and honestly.  It must be a complete dedica-
tion to the people and the nation.”  -Margaret Chase Smith Former House of Representatives Member  
and Senator from Maine (1940-1973)
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Course Goals and Objectives
• Serve as an “ethics refresher” for all employees.

• Enable employees to be aware of and comply with ethics regulations, laws and policies.

• Provide employees with information on how to access ethics resources.

• Explain how employees can contact the Ethics Office.
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Course Outline
The 14 General Principles of Ethical Conduct 

The Standards of Ethical Conduct for Employees of the Executive Branch

The Supplemental Standards of Ethical Conduct for DOI Employees

Criminal Ethics Statutes 

“Ethical  conduct” involves just that- conduct.  It is a measure of how well you make decisions and 
perform your duties in accordance with public service principles and standards.

Slide 7

Penalties
It’s important to be aware that failure to follow the Standards of Ethical Conduct, or any agency sup-
plemental regulations, could lead to reprimand, suspension, demotion, or even removal, depending 
on the circumstances.  Similarly, violations of the conflict of interest laws may carry criminal penalties 
and/or fines.  
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Let’s start with the 14 General Principles 

Slide 9

14 General Principles of Ethical Conduct

 � 1. Public service is a public trust; employees must place loyalty to the Constitution, the laws, and 
ethical principles above private gain.
 � 2. Employees shall not hold financial interests that conflict with the conscientious performance of 
duty.
 � 3. Employees shall not engage in financial transactions using nonpublic Government information or 
allow the improper use of such information to further any private interest.
 � 4. Employee shall not, except as permitted by the Standards of Ethical Conduct, solicit or accept 
any gift or other item of monetary value from any person or entity seeking official action from, doing 
business with, or conducting activities regulated by the employee’s agency, or whose interests may 
be substantially affected by the performance or nonperformance of the employee’s duties.
 � 5. Employees shall put forth honest effort in the performance of their duties.
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 � 6. Employees shall not knowingly make unauthorized commitments or promises of any kind pur-
porting to bind the Government.
 � 7. Employees shall not use public office for private gain.
 � 8. Employees shall act impartially and not give preferential treatment to any private organization or 
individual.
 � 9. Employees shall protect and conserve Federal property and shall not use it for other than autho-
rized activities.
 � 10. Employees shall not engage in outside employment or activities - including seeking or negotiat-
ing for employment - that conflict with official Government duties and responsibilities.
 � 11. Employees shall disclose waste, fraud, abuse, and corruption to appropriate authorities.
 � 12. Employees shall satisfy in good faith their obligations as citizens, including all financial obliga-
tions, especially those imposed by law, such as Federal, state, or local taxes.
 � 13. Employees shall adhere to all laws and regulations that provide equal opportunity for all Ameri-
cans regardless of race, color, religion, sex, national origin, age, or handicap.
 � 14. Employees shall endeavor to avoid any actions creating the appearance that they are violating 
the law or the ethical standards set forth in the Standards of Ethical Conduct. Whether particular 
circumstances create an appearance that the law or these standards have been violated shall be 
determined from the perspective of a reasonable person with knowledge of the relevant facts.

Slide 9 Layers
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Standards of Ethical Conduct
Now let’s look at The Standards of Ethical Conduct for  Employees of the Executive Branch

Slide 11

Overview of the Standards of Ethical Conduct for Employees  
of the Executive Branch
5 C.F.R. 2635

The Standards of Ethical Conduct apply to all Federal employees and contain specific requirements 
in areas where executive branch employees are likely to encounter ethical dilemmas.  In other words, 
the Standards of Ethical Conduct will help clarify your options when faced with an ethical dilemma.  

We will begin with an overview and then look at each of the Standards more in depth.  

•	Use of Government Position. As an employee, you cannot use your position with the Government 
for your own personal gain or for the benefit of others.

•	Conflicting Financial Interests. You are prohibited from working on Government matters in which 
you, your spouse, your minor child, or entities whose interests are imputed to you have a financial 
interest.
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•	Impartiality. You should not act on a Government matter if a reasonable person who knew the 
circumstances of the situation could legitimately question your impartiality.

•	Seeking Other Employment. If you are seeking other employment - either a future position or 
part time work performed in your off-duty hours - you may not work on particular matters that would 
affect the prospective employer’s financial interest.

•	Outside Activities. You may not engage in outside employment or other activity if it conflicts with 
your official duties or violates a law or regulation.

•	Gifts from Outside Sources. You may not accept gifts that are given because of your official 
position or that come from certain “prohibited” sources.

•	Gifts Between Employees. You cannot give a gift to your official superior unless there is an 
exception.  Also, you cannot accept a gift from another employee who earns less pay unless there is 
an exception.

Now let’s look at each of the Standards of Ethical Conduct in a little more detail . . . 

Slide 11 Layers
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USGS Misuse of Position

•	Use of Public Office.  As an employee, you cannot use your position with the Government for your 
own personal gain or for the benefit of others. This includes family, friends, neighbors, and persons 
or organizations that you are affiliated with.

•	Use of Government Information.  Employees shall not use nonpublic information to further their 
private interests or that of another.

•	Endorsements. You may not use your Government position to suggest that your agency or any 
part of the executive branch endorses organizations (including nonprofits), products, services, or 
people.

5 C.F.R. Section 2635 Subpart G - Misuse of Position
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USGS Misuse of Position - Improper Use of Government Property 

Employees must protect and conserve Government property and shall not use it, or allow its use, for 
unauthorized purposes.

•	DOI Limited Personal Use of Government Office Equipment and Library Collections - 410 DM 2 
(11/5/2002), 

•	Government resources, including information technology, may not be used to engage in commercial, 
political, or lobbying activity.  

•	Cell phones - only limited personal use is authorized by DOI Policy. 

•	Employees are not authorized to remove Government property from the workplace for personal use.

Slide 14
 (True/False, 10 points, 1 attempt permitted)

Correct Choice
 True
X False
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Employees may take Government equipment (such as a shovel or a tape measure) home for personal 
use, over the weekend, so long as their supervisor says it is OK. 
Answer Feedback - Employees are prohibited by the DOI Limited Personal Use policy 410 DM 2 from removing Gov-
ernment equipment from their office for personal use. 

Slide 15
 (True/False, 10 points, 1 attempt permitted)

Correct Choice
 True
X False

Barbara has a lucrative online jewelry business.  She may use her USGS-issued smartphone or her 
USGS computer to update her online website with new products, so long as she doesn’t do it on “offi-
cial time.” 

Answer Feedback - 410 DM 2 prohibits employees from using Government equipment for personal commercial pur-
poses.  (Bonus info – selling and soliciting are prohibited by regulation in DOI owned or leased facilities.)
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Layer 16

Email Use
All (including personal) e-mail use on government computers is monitored. You consent to monitoring 
each time you log into your computer.  

Slide 17

Misuse of Position - Improper Use of Official Time
•	Employees shall use official time in an honest effort to perform official duties.

•	Presentations of USGS work or research may not be made while in a non-duty status.
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Misuse of Position - Improper Use of Title
You may not use your Government title or agency’s name to suggest that the agency or any part of 
the executive branch endorses your personal activities or the activities of another.

Exceptions:

•	When teaching, speaking, or writing in your personal capacity, you may refer to your Government 
title or position as one of several biographical details in order to help identify you. But, it should be 
given no more prominence than other biographical details. 

•	When asked to provide a letter of recommendation (either an employment recommendation or a 
character reference), you may sign it using your Government title only when the recommendation 
is based upon your personal knowledge of someone you have dealt with in the course of Federal 
employment OR someone whom you are recommending for Federal employment.

Slide 18 Layers
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Impartiality in Performing Official Duties
5 C.F.R. Section 2635.501 and Section 502.

Employees should not participate in a Government matter if doing so would cause a reasonable 
person to question his or her impartiality, such as if the matter involves:

•	A member of his/her household;

•	A relative with whom he/she has a close personal relationship;

•	An organization, other than a political party, in which he/she is an active participant (e.g., a 
committee chairperson); 

•	A company with which he/she has an off-duty business relationship;

•	Any person or entity for whom your spouse, parent or dependent child works (or in which they serve 
as an officer or director); or

•	Any person or organization for whom he/she has, within the last year, served as an officer, director, 
trustee, general partner, agent, attorney, consultant, contractor, or employee.

Examples of situations where your impartiality might be questioned:
•	If Marvin handled an employment application that was submitted to the USGS by his business 

associate, or by a close friend, his impartiality could be questioned. 

•	Susan should have concerns about reviewing grant applications to her agency if one of the 
applicants is an organization where her father is employed. 

Slide 19 Layers
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Outside Work and Activities
 
Activities that are undertaken, with or without compensation, in one’s personal capacity are referred to as 
“outside activities.” 

You may not engage in the outside activity if it conflicts with your Government duties or violates a law or 
regulation. 

Employees must obtain approval from the Ethics Office to engage in outside work or activities that are 
related to their USGS job duties or the mission of USGS.  Use form 9-1510 (in Webforms on SharePoint).

•	Outside work and activities must not be in conflict with an employee’s official duties and must not be in 
conflict with the mission of the USGS.

•	Employees will not be approved to perform outside work that would tend to influence their impartial 
judgment on any matters coming before them in the course of their official duties.

•	Outside work will not be approved if it might create confusion on the part of the public.

•	Private consulting related to the employee’s job duties or the USGS mission is prohibited by the USGS 
Organic Act.

•	Receiving personal compensation for teaching, speaking and writing related to:

•	Your USGS job duties within the last year; or 

•	An ongoing program of the USGS is prohibited.

Teaching courses in your personal capacity (and receiving compensation) at accredited universities and 
colleges may be permitted under a specific exception in the Standards of Ethical Conduct for Employees 
of the Executive Branch at 5 C.F.R. Section 2635.807.

Approval must be requested via Form 9-1510 (Request to Engage in Outside Work or Activity) in 
Webforms. 

Employees who teach curriculum courses in their personal capacity are often referred to as adjunct 
faculty members. 

However, many USGS scientists hold adjunct or affiliate status in their official capacity.  
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Ethics Office guidance regarding adjunct or affiliate status with universities and research 
institutes (Sept 1, 2010). This guidance explains what USGS scientists MAY and MAY NOT do 
in their adjunct or affiliate capacities

Ethics approval is not required to work at a retail store, give tennis lessons, coach a softball team, drive 
a taxi cab, or for any job unrelated to the job duties of the USGS employee or the mission of USGS.  

Slide 20 Layers
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Slide 21

USGS Service with Professional Scientific Organizations
USGS Service with Professional Scientific Organizations- Personal Capacity 

• Serving as an officer, board member or similar position in a personal capacity requires an 
approved Form 9-1510.

• It must be clear that an employee is serving in a personal capacity-use of a USGS e-mail address 
is not permitted.
Office of Government Ethics (OGE) Legal Advisory LA-14-08: Reference to Official Title and Position 
by Employees Affiliated with Private Organizations in their Personal Capacity (PDF)

•	Serving as an officer, board member or similar position in official USGS capacity requires 
an authorization of assignment from the USGS Director (who is also the Bureau Ethics Counselor) 
before any official action is taken.

•	Retroactive authorizations of assignment are not permitted.

•	Information on how to obtain an authorization of assignment is at: https://www2.usgs.gov/quality_
integrity/ethics/outsideboard.asp

USGS Service with Professional Scientific Organizations- Official Capacity is Different 
Service as a journal editor, committee chair, conference planner, or other participation with 
professional scientific organizations, including scientific advisory boards, in your official capacity 
requires a determination from your supervisor that such work is a good use of Government time 
and resources, but does not require an authorization of assignment from the USGS Director.

•	Ethics approval is not required.

•	Employees may not receive any personal compensation.
Service with Professional Scientific Organizations- Recap 
When you serve in your personal capacity:

Serving as an officer, board member or similar position is outside work and requires a Form 
9-1510.
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When you serve in your official capacity:
Service as an officer, board member or similar position requires a written authorization of 
assignment from the USGS Director before any official action is taken.

Service as a journal editor, committee chair, conference planner, or other participation 
with professional scientific organizations, including scientific advisory boards requires 
a determination from your supervisor that such work is a good use of Government time and 
resources, but does not require an authorization of assignment.  

Slide 21 Layers
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Slide 22
 (Multiple Choice, 10 points, 1 attempt permitted)

Correct Choice
 A - After you receive an approved 9-1510.
 B - When you are only providing consulting services to an outside organization.
 C - When the work is part of your USGS job duties or in conflict with the programs 

or mission of the USGS.
X D - A and C. 

May a USGS employee (in his or her unofficial capacity) provide consulting work related to their USGS job duties or the 
USGS mission?

Answer Feedback
The USGS Organic Act prohibits employees from engaging in consulting work (paid or unpaid) related to their USGS job 
duties or the USGS mission.
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Slide 23

Bureau Ethics Counselor

The Director (or Acting Director) of the USGS is the Bureau Ethics Counselor.

Jim Reilly, USGS Director

Slide 24
 (True/False, 10 points, 1 attempt permitted)

Correct Choice
X True
 False

The USGS Director is the Bureau Ethics Counselor. 

Answer Feedback
The USGS Director is the Bureau Ethics Counselor.
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Slide 25

Gifts from Outside Sources

Federal employees may not solicit or accept, directly or indirectly, a gift that is offered due to their 
official position or that is from a “prohibited source.”

What is a “Prohibited” Source?
A person, company, or organization that:

• Does business (or is seeking to do business) with the USGS or can be affected by the performance 
or nonperformance of the official duties of USGS employees;

• Any professional, technical, or trade association, the majority of whose members represent 
prohibited sources; or

• Outside organizations that seek to influence the Government.

What is Not a Gift?
• Snacks (drinks, donuts, etc., not part of a meal)

• Greeting cards, certificates, trophies
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• Commercial discounts available to all Federal employees

• Prizes in contests open to the public (if no registration fee)

• If employee pays fair market value

• If the Federal government pays

Exceptions
•	Items valued at $20 or less (other than cash), provided that the total value of gifts from the 

same person is not more than $50 in a calendar year.

•	Gifts motivated solely by a family relationship or personal friendship.

•	Gifts based on an employee’s or his spouse’s outside business or employment relationships. 

•	Informational materials valued at less than $100

•	If informational materials are valued at more than $100, you may be able to personally 
accept them if you receive written Ethics Office approval.

•	Awards for meritorious public service (with Ethics Office written approval)

•	Free attendance at certain widely attended gatherings, provided that the agency has 
determined that attendance is in the interest of the agency (with approved Form DI-1958) 

•	Additional exceptions are explained at 5 C.F.R. Section 2635.204 

Declining Permissible Gifts
•	Some gifts shouldn’t be accepted, even if an exception applies

•	Consider appearances and whether your impartiality could be questioned

•	Considerations:

•	Value of the gift 

•	Timing of the gift 

•	Appearance that the donor is seeking to influence an official action.

•	Does the donor have interests that may be substantially affected by the performance or 
nonperformance of the employee’s official duties?

Slide 25 Layers
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Slide 26
 (True/False, 10 points, 1 attempt permitted)

Correct Choice
 Can Accept the Pen
X Cannot Accept the Pen

You are the outgoing president of a professional scientific organization that does business with the 
USGS and you just received a ballpoint pen as a departing gift. (Valued at $150.00) You –

Answer Feedback
Here, the gift is being offered because of your official position (Assuming you served as President of the professional 
scientific organization in your official USGS capacity pursuant to an authorization of assignment from the USGS Director) 
and from a prohibited source (as the society does business or seeks to do business with the USGS). 
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Slide 27
 (True/False, 10 points, 1 attempt permitted)

Correct Choice
X Yes
 No

You are traveling on a USGS Travel Authorization to meet a collaborator. Your collaborator (who is a long-time friend 
from high school) offers to have you stay at his house with his family during the trip. May you accept the offer?

Answer Feedback
This would qualify as an acceptable “gift” based on a personal relationship (friendship).  Bonus information – you must 
indicate on your travel voucher that no lodging cost was incurred.
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Slide 28

Gifts Between Employees
•	Unless an exception applies, you may not give, donate to, or ask for contributions for a gift for your 

official superior.

•	You may not receive a gift from an employee who earns less pay UNLESS there is no supervisory 
connection between you and the other employee, and there is a personal relationship between you 
and the other employee that would justify the gift.

5 C.F.R. 2635, Subpart C. 

 
EXCEPTIONS
•	Gifts valued at $10 or less (other than cash) on an occasion when gifts are traditionally given or 

exchanged. These occasions could include, for example, holidays, a birthday, or a return from an 
out-of-town vacation.

•	Food and refreshments shared in the office among several employees

•	Personal hospitality.  This would include inviting your boss to your home for a meal or party, or 
conversely, being invited to the home of an employee who earns less pay. If your boss invites you 
to his or her home, you can take the same type of gift for your boss that you would normally take to 
anyone else’s home for a similar occasion.

•	Special and infrequent occasions of personal significance such as:

•	marriage; illness; birth or adoption; or occasions that end the employee-supervisor 
relationship, such as retirement, resignation, or transfer.

•	Note: A birthday, even a milestone birthday, is never a “special, infrequent occasion.”

Gifts Between Employees - Examples of Permissible Gifts between Employees
•	Clarissa may participate in the office’s holiday “grab bag” gift exchange by buying and contributing a 

gift worth $10. 

•	Ralph may bring his boss a jar of macadamia nuts (worth $10 or less) when he returns from his 
Hawaiian vacation.

•	Kailash may collect contributions to purchase a fishing rod and tackle box for his boss when his 
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boss retires. He may suggest a specific but nominal amount, provided that he makes it clear to his 
coworkers that they are free to contribute less or nothing at all.  Kailash should not keep a record of 
how much each person contributed. 

 
Remember that gift giving is strictly voluntary. No one may ever pressure you to give a gift or 
contribute to a group gift.

Slide 28 Layers
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Slide 29

Now let’s look at The Supplemental Standards of Ethical Conduct for DOI Employees

Slide 30

Overview of the - Supplemental DOI Standards of Conduct

5 Code of Federal Regulations (C.F.R.) Part 3501

• Restrictions on financial holdings of USGS employees:  

See the Financial Guide for USGS Employees #40 (on the Ethics Office website - be sure to 
check for the most recent version): (https://www2.usgs.gov/quality_integrity/ethics/).

• Requirement to obtain prior approval for outside work and activities related to USGS job duties or 
the USGS mission.

• Restrictions on directly or indirectly engaging in private mining activities in the U.S.
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Supplemental DOI Standards of Conduct - Oil and Gas Leases

•	All USGS employees, their spouses, and minor children are restricted by DOI regulation, 5 C.F.R. 
Section 3501.104(b), from holding direct or indirect financial interests (such as leases) related to 
private mining activities (defined as exploration, development, or production of oil, gas, and other 
minerals) in the United States.

•	Very limited exceptions are explained in the Financial Guide for USGS Employees #40 (most recent 
version is posted on the Ethics Office website. 

Slide 32

What is an example of a Violation of 5 C.F.R. Section 3501.104(b)?

A USGS employee buys several acres of land in Texas and leases the land to a company engaged in 
oil and gas exploration.
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Selling and Soliciting

•	By DOI regulation, 43 C.F.R. Section 20.504, selling and soliciting is not allowed in the Federal 
workplace or on DOI-owned or leased property (except for the Combined Federal Campaign and 
DOI-sponsored activities).

•	Yes, this regulation applies to school fundraisers, selling Girl Scout cookies, etc.  

•	This also means you may NOT place advertisements or catalogs around the 
workplace.  For example, you may not leave a magazine advertising products in the 
bathroom.  

•	You may not post a non-USGS community event in workplace.  

Slide 34

Now let’s look at The Criminal Ethics Statutes 
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Slide 35

Criminal Ethics Statutes Introduction
The conduct of executive branch employees is governed not only by the Standards of Ethical 
Conduct, but also by various other laws and legal authorities. The criminal conflict of interest laws, 
which are introduced below, prohibit specific types of conduct. It is particularly important to be aware 
of these laws because a violation could subject you to criminal penalties, including jail time.

Slide 36

Overview of the Criminal Ethics Statutes: Conflicts of Interest

Conflicting Financial Interests (18 U.S. Code Section 208). You are prohibited from working on 
Government matters in which you, your spouse or minor child, or certain others have a financial 
interest. (Note: This prohibition is also discussed in the Standards of Ethical Conduct, Title 5 Code of 
Federal Regulations 2635.)

Supplementation of Salary (18 U.S. Code Section 209). You may not be paid by someone other than 
the United States for doing your Government duties.

Bribery (18 U.S. Code Section 201). You are prohibited from accepting gratuities or bribes to influence 
your Government actions.
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Compensation in Matters Affecting the Government (18 U.S. Code Section 203). You are 
prohibited from receiving compensation for representational activities involving certain matters in 
which the United States is a party or has a direct and substantial interest.

Activities in Claims and Other Matters Affecting the Government (18 U.S. Code Section 205). 
You are generally prohibited from certain involvement in claims against the United States, or from 
representing another person, organization, or entity before the Government in matters in which the 
United States is a party or has a direct and substantial interest.

Restrictions on Former Employees (18 U.S. Code Section 207). After you leave Government service, you 
will have restrictions on when you can communicate back to Government employees on certain matters. 

Now let’s look at each of the criminal interest statutes in a little more detail . . .
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Slide 37

Conflicts of Interest 18 U.S. Code Section 208

You cannot take actions in your Government capacity that will have a direct and predictable effect on 
the financial interests of: 

•	Yourself; 

•	Your spouse, minor children, or general partner;

•	Any organization in which you are serving as an officer, director, trustee, general partner or 
employee; 

•	Non-Federal entities by whom you are employed; and

•	Non-Federal entities with whom you are negotiating for employment (or have an arrangement for 
future employment).

•	The interests of the last four bullets above are imputed to you.  This means they are treated 
as your own personal financial interests.

18 U.S. Code Section 208 Violation Example 
A USGS scientist issues a Research Work Order that includes funding for his/her spouse who is a 
university professor.

That is a conflict of interest violation because as a Federal employee you cannot take actions in your 
Government capacity that will have a direct and predictable effect on the financial interests of your 
spouse.  

18 U.S. Code Section 208 Violations, Cont’d
• Rachel’s husband works for a contractor that has a contract with her agency. He is eligible to 
receive a bonus based on the contract’s success. She may not participate in the evaluation of that 
contractor’s performance under the contract. 

• Carlo is the vice president of a neighborhood improvement organization that has applied to 
his agency for a grant.  As part of his Government duties, he may not work on the review of the 
organization’s application.
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•	Bonus info- Carlo may not be the person who signs the grant application because he may not 
“represent” an outside organization to the Government.  (18 U.S. Code Section 205).  

Conflicts of Interest - Requirement to recuse while seeking employment
•	Because you cannot take actions in your Government capacity that will have a direct and predictable 

effect on the financial interests of yourself, there is a requirement to recuse while seeking 
employment.  

•	Recusal means to not take any action regarding a matter (even giving advice or recommendations) if 
your involvement in the matter could (in any way) affect the financial interests of an entity with whom 
you are seeking employment. 

•	If you do not give an unequivocal “no” to even a casual discussion regarding future employment, you 
are “seeking employment.”

•	Example: An official of a University compliments Karen on her work and asks her to call 
if she is ever interested in leaving the USGS. Karen replies that she cannot discuss future 
employment while working on a project that affects the University’s research, but would like to 
once the project is finished. Because she merely deferred the discussion until the foreseeable 
future, she is “seeking employment.” Karen may not continue to work on the project. 

Slide 37 Layers
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Slide 38

No Supplementation of Salary
•	18 U.S. Code Section 209 

You are prohibited from accepting money or anything of value from outside sources for 
doing your Government job. 
Form 9-1510 (Request for Ethics approval to engage in outside work or activity) is required for 
outside work or activity (paid or unpaid) related to your USGS position or the USGS mission. 
Form 9-1510 is available on Webforms and will be routed through an employee’s supervisor to the 
Ethics Office. 
Obtaining Ethics Office approval (via Form 9-1510) for outside work related to your USGS job 
duties or USGS mission will ensure you don’t violate this criminal ethics statute. 
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•	What is an example of a 18 U.S. Code Section 209 violation?  
Dan submitted a 9-1510 to the Ethics Office requesting approval to be the Editor in Chief of Fogs 
magazine, a monthly publication, in his personal “outside” capacity and receive compensation for 
doing so.  Dan is a researcher who specializes in the study of frogs.   
This 9-1510 will be disapproved by the Ethics Office. 
Dan may submit a new 9-1510 to serve as Editor in Chief of Frogs magazine without receiving 
compensation (other than travel expenses).   
Dan is prohibited under 18 U.S. Code Section 209 from accepting money or anything of value from 
outside sources for doing his Government job. 

•	More examples of 18 U.S. Code Section 209 violations.  
A USGS scientist makes a presentation on his/her USGS work at a conference and personally 
accepts an honorarium from the conference organizers.  
Note- the USGS does have contribution acceptance authority, so the conference organizers could 
voluntarily offer to send a check to the USGS. See SM Chapter 500.19, Form 9-3089 and Financial 
Operating Procedures Chapter 4.5.

•	Bonus Info- Employees may not “sign over” a check to the USGS.   

Slide 38 Layers
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Slide 39

Bribery, 18 U.S. Code Section 201
Federal employees may not receive anything of value, directly or indirectly:

•	in return for being influenced in the performance of any official act; or

•	as incentive to collude in fraudulent activity.

Slide 40

Restrictions on Representing Others  - 18 U.S. Code Section 203 and 205

•	Federal employees cannot represent anyone or any entity other than the Government before 
Federal agencies or in Federal courts on matters in which the Government is a party or has an 
interest.

•	This restriction includes representing professional scientific organizations.

•	Exceptions for certain personal/family matters.

•	Example: A USGS employee may not call the Internal Revenue Service on behalf of a neighbor 
(even if s/he will not be paid by the neighbor) to ask for reduction of a penalty assessed against the 
neighbor for late payment.
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Slide 41

Post-Government Employment Restrictions - 18 U.S. Code Section 207
Limitations on representational activities:

May not communicate with an employee of the United States with the intent to influence (on the same 
matters you worked on while employed).

Not just the Employees of the Department of the Interior or USGS.

May work “behind the scenes” in an advisory capacity with post-Government employer but there are 
limitations.

Contact the EthicsOffice@usgs.gov for personalized advice and guidance.

You may contact the USGS Ethics Office even after you are no longer working for the USGS.

Post-Government Employment Restrictions  - 18 U.S. Code Section 207(a)(1) 
Lifetime ban - for specific particular matters 
A former employee may not: on behalf of a non-Federal entity or person communicate with the intent 
to influence any U.S. Government employee concerning the same particular matter involving a specific 
party in which the employee participated personally and substantially for the Government at any time. 

What is an example of a Violation of 18 U.S. Code Section 207(a)(1)? 
A USGS scientist resigns from the USGS to start working at a university. The scientist had been 
actively engaged in the research activity through a collaborative agreement with the university, and 
therefore may not continue to engage in the same research activity that is the subject of the collabo-
rative agreement and communicate with his/her former USGS colleagues regarding that collaborative 
agreement. 
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Post-Government Employment Restrictions  - 18 U.S. Code Section 207(a)(2)
•	2-year ban for specific particular matters pending under employee’s official responsibility 

during final year of Government service 
Former employees may not: 
on behalf of a non-Federal entity or person . . .  
communicate with the intent to influence any U.S. Government employee . . .  
concerning a particular matter involving a specific party . . .  
that was pending under their official responsibility during their last year of service ...  
for two years. 

What is an example of a Violation of 18 U.S. Code Section 207(a)(2)? 
A Science Center Director who retires to work for a university writes a letter to the person who 
replaced him/her requesting additional funding for the university on an existing Cooperative 
Agreement. Because the matter was under his/her official responsibility during his/her last year as 
a USGS employee, there is a two-year ban on communicating with any Federal employee with the 
intent to influence regarding that Cooperative Agreement. 

Slide 41 Layers
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Slide 42

Anti-Lobbying Act - 18 U.S.C. Section 1913
Prohibits lobbying using any appropriated funds, official Government time or Government 
resources for activities that are directly or indirectly intended or designed to lobby or influence 
in any manner a Member of Congress, a jurisdiction, or an official of any government, to favor, 
adopt, or oppose, by vote or otherwise, any legislation, law, ratification, policy, or appropriation.

Slide 43

Ethics Resources- The Ethics Guide for DOI Employees

Can be downloaded from the Ethics Office website.

Hard copies are available upon request - send an e-mail to EthicsOffice@usgs.gov.
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Slide 44

Notes:

Please consider bookmarking the USGS Ethics Office website.

The website has many ethics resources and links, including Ethics Topics A-Z.

Slide 45

Notes:

Ethics Resources-The USGS Ethics Office

E-mailbox - EthicsOffice@usgs.gov

Nancy Baumgartner, Deputy Ethics Counselor 

nbaumgartner@usgs.gov, 703-648-7474

Elizabeth Baca, Associate Ethics Counselor

ebaca@usgs.gov, 703-648-7422

Assistant Ethics Counselor(s), Vacant

Janet Sessions, Ethics Program Assistant

jsessions@usgs.gov, 703-648-7459
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Slide 46

Notes:

The Ethics Guide for DOI Employees

The Financial Guide for USGS Employees #40 (Jan 3, 2018)

14 General Principles of Ethical Conduct

Summary Slide of the Standards of Conduct 

Summary Slide of the Criminal Interest Statutes 

Service with Professional Scientific Organizations- Recap 

Slide 47

Post Course Assessment
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Slide 48
 (True/False, 10 points, 1 attempt permitted)

Correct Choice
 Yes
X No

You gave a presentation about government leadership at a local group meeting.  As a thank you, they provided you with 
a framed photograph worth $50.  Can you accept it?

Answer Feedback

Because the gift’s value exceeds $20, you may not accept it.  

The Standards require any employee who has received a gift that cannot be accepted to return the item to the donor or 
pay the donor its market value.  

If you don’t want to pay the group for the framed photograph, you must return it. 

You may thank the group for the thoughtful gift, but you must let them know that Federal ethics rules do not allow you 
to accept gifts like this because of your official position.  5 C.F.R. Section 2635.204(a).
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Slide 49
 (True/False, 10 points, 1 attempt permitted)

Correct Choice
 True
X False

True or False - You may give your boss 30 candy bars (worth about $30) for her 30th Birthday?

Answer Feeback
You cannot give a gift worth about $30.  

Only gifts valued at $10 or less (other than cash), on an occasion when gifts are traditionally given or exchanged (i.e., 
holidays, birthdays, return from travel) are appropriate.  While there is an exception for special and infrequent occasions 
of personal significance (such as marriage, illness, birth or adoption; or occasions that end the employee-supervisor 
relationship, such as retirement, resignation, or transfer), birthdays, even a milestone birthdays, are never a “special, 
infrequent occasion.”  

Note: Holidays are also not a special, infrequent occasion so if you have an office gift exchange, keep the gift limit at $10.  
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Slide 50
 (True/False, 10 points, 1 attempt permitted)

Correct Choice
X True
 False

True or False?

Luke may work as a part-time Uber or Lyft driver while he is a USGS employee. 

Answer Feedback
As long as Luke’s Government duties do not affect the company he drives for.  

Form 9-1510 (request for Ethics Approval to Engage in Outside Work or Activity) – available on SharePoint – is required if 

outside work is related to your USGS job duties or the mission of the USGS.
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Slide 51
 (True/False, 10 points, 1 attempt permitted)

Correct Choice
X True
 False

Helen’s husband owns a janitorial service company that does business with the Government. Helen 
cannot recommend that the USGS hire her husband’s company nor can she review and comment on 
a proposal from his company to provide services to the USGS.

Answer Feedback

Because Helen’s husband owns a janitorial service company that does business with the Government, Helen cannot 
recommend that the USGS hire her husband’s company nor can she review and comment on a proposal from his 
company to provide services to the USGS.
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Slide 52
 (Multiple Choice, 10 points, 1 attempt permitted)

Correct Choice
 Notify your Supervisor
 Politely turn it down
X You may accept the money, but only after you’ve contacted the Ethics Office and 

received written approval.

You are the recipient of a $2,500 meritorious public service award from a professional scientific organi-
zation. The award was made as part of an established program of recognition and has been given on 
a recurring basis. The selection of award recipients is made pursuant to written standards and criteria. 
What do you do? Select the best choice.

Answer Feedback
You may accept the money, but only after you’ve contacted the Ethics Office and received written approval to accept the 
$2,500.

Your acceptance of this award from the Professional Scientific Organization is acceptable pursuant to 5 C.F.R. Section 
2635.204(d). The award was made as a part of an established program of recognition. The award has been made on a 
recurring basis. The selection of award recipients is made pursuant to written standards and criteria. The acceptance 
of the award does not cause a reasonable person to question your impartiality in a matter affecting the Professional 
Scientific Organization.  In addition, the award would in no way substantially affect the performance or nonperformance 
of your official duties. 
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Slide 53
 (True/False, 10 points, 1 attempt permitted)

Correct Choice
X Yes
 No

Do you know how to contact the Ethics Office?

Answer Feedback
Contact information for the USGS Ethics Office. 
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Slide 54

Correct Choice
X Yes
 No

Do you know where to find Ethics Resources?

As a reminder:

You can print out these presentation slides for reference.

Many ethics resources can be found at the USGS Ethics Office website.

Lastly, if you are having trouble locating a reference you can always email EthicsOffice@usgs.gov for 
assistance.  
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Slide 55

CONGRATULATIONS!

Please Exit the course (top right). The DOI Learn system will email you a certificate of completion 
and your official transcript will show that you viewed the course and passed the post-course 
assessment.

Menu Resource - Contact Information

Menu Resource - Ethics Resources

Notes:


