Guidance for USGS Employee Resource Groups (November 2018)
EthicsOffice@usgs.gov

Overview:
Employee Resource Groups (ERGs) are employee-led groups with members who are drawn together by a common interest and work towards advancing relevancy, diversity, and inclusion to meet the USGS mission.  ERGs benefit employees by increasing connectivity and retention and benefit the organization by expanding recruitment efforts, building more inclusive work environments, and strengthening USGS relevance to the public.  These groups also provide developmental opportunities for employees to gain leadership skills.  This document will provide information on what ERG members must do, what ERG members may do, and what ERG members must not do.  These lists are provided as general guidelines and may not cover everything.  If you have any additional questions or concerns, please email the Ethics Office at EthicsOffice@usgs.gov. 

ERG Members MUST:
· comply with applicable DOI/USGS policies, as well as Federal statutes and regulations, including all ethics policies, statutes and regulations

ERG Members MAY:
· with their Supervisor’s advanced approval, use up to 2 hours of administrative leave a month (with additional time for special events as deemed appropriate by the Supervisor) to manage, conduct or participate in programs/meetings of an ERG. ERG members must code time devoted to ERG activities as either administrative leave (up to 2 hours a month) or personal leave (time spent associated with an ERG beyond 2 hours a month) on their timecard. 
· [bookmark: _GoBack]use government telephone and internet services but the use of other government equipment such as computers, printers, copiers and fax machines is limited to the preparation of papers to be presented at meetings or for presentation to DOI management, and preparation of financial accountability documents (as applicable)
· use the e-mail system once a month to notify employee members of meetings and information related to meetings 
· place announcements in digital bulletin boards, including @ the Core and Need to Know 
· reserve USGS facilities for meetings, provided that the meeting space is not needed for USGS mission-related meetings 
· have an official social media platform so long as it receives prior approval from the Office of Communication and Publishing and complies with USGS and DOI Social Media policies. For information on creating and administering an official social media account, contact the USGS Social Media Lead, Scott Horvath (shorvath@usgs.gov) 
· if approved by their supervisor and in accordance with USGS conference attendance policy and procedures, ERG members may attend professional organization meetings and conferences at government expense when the attendance is either for (1) the purpose of employee development or (2) directly related to USGS functions or activities and benefits the USGS
· request personal leave to attend a professional meeting at their own expense; NOTE: when attending a conference on personal time, ERG members are not permitted to make presentations on their official USGS work
· join other ERGs outside of the USGS as a non-leadership member in their official capacity if they follow the guidelines herein and they receive a written determination from their supervisor that such work is a good use of Government time and resources and is in the best interests of the USGS

ERG Members MAY NOT: 
· represent their actions as directly or indirectly being official activities of DOI or USGS; the ERG’s name, membership cards, and publicity must avoid any misleading implications or connotations of this nature
· fundraise by, for or among the ERGs. In accordance with 43 C.F.R. Section 20.504, the DOI policy on selling and soliciting, USGS employees are prohibited from selling or soliciting in a USGS building or land. The Department of the Interior has not established policies and procedures applicable to solicitations conducted by employee organizations among their own members and for the benefit of welfare funds for their members under 5 C.F.R Section 950.102(e).
· Outside the Federal Workplace, the rules that apply to the conduct of fundraising are set forth in the Standards of Ethical Conduct for Employees of the Executive Branch, 5 C.F.R. Section 2635.808(c).  Accordingly, Federal employees who are members of ERGs may solicit funds outside the Federal workplace on behalf of their organization under the following conditions: 
· Federal employees may only fundraise on their own time; 
· There can be no implication or connection to USGS, including the USGS logo;
· A Federal employee, other than a Special Government Employee (as defined at 18 U.S. Code Section 202), may not solicit or accept donations from a person whom he or she knows to be a prohibited source within the meaning of 5 C.F.R. Section 2635.203(d) [however, a non-employee member could make such solicitation]; and 
· A Federal employee may not personally solicit funds or other support from another employee member who is his or her subordinate.
· discriminate in terms of membership or treatment because of race, color, religion, sex, national origin, age, sexual orientation or handicapping condition, see 5 C.F.R. Section 251.102(b)
· assist or participate in a strike, work stoppage, or slowdown against the Government of the United States or any agency thereof or impose a duty or obligation to conduct, assist, or participate in such strike, work stoppage, or slowdown, see 5 C.F.R. Section 102(c)
· oppose other groups
· form for the purpose of advancing political groups
· be involved in collective bargaining
· enter into a contract or cooperative agreement with DOI or seek to receive a grant from DOI

SOURCES:
· PB 17-07, Departmental Policy on Recognition Procedures and Departmental Support for Employee Organizations (Non-Labor), https://www.doi.gov/sites/doi.gov/files/elips/documents/recognition_procedures_and_departmental_support_for_employee_organizations_non-labor.pdf. 
· USGS Visual Identity System, https://www.usgs.gov/information-policies-and-instructions/usgs-visual-identity-system.   
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