Guidance for Writing your Development Scientist Record

General Guidance on Using this Document
Use this guidance when completing you scientist record. The areas of the Scientist Record template that are editable will appear [highlighted light yellow and enclosed in gray brackets] in Microsoft Word. These indications guide you to the specific areas where you will add text, but the yellow highlighting and gray brackets will not be there when the document is printed or saved as a PDF (just like the red squiggly lines under words that Word has flagged as possibly misspelled, for example). Whether you submit your Scientist Record as a Word document or a PDF, you do not need to remove the yellow highlighting and brackets.
Please do not change or delete any of the preexisting text in the blank Scientist Record template, and please do not add, change, or delete headers or footers. If you have nothing to add under a particular heading, that is fine, but please do not delete the heading.
Narratives may be written in first or third person. Most choose to use first person. 
Ensure you have removed all reviewing comments and all tracked changes prior to submission.

Use of Generative Artificial Intelligence (AI) for your Scientist Record
Use of generative AI must comply with existing DOI and USGS policies, including those posted to these URLs: 
Generative AI and Authorship
Restrictions on Using Generative AI
Ensuring Reliability and Accuracy of AI
Safeguarding Information Using AI 

Following such policies, generative AI is not to be used to author research or development scientist records—USGS authorship lies with human scientists; AI systems are not authors or co-authors. Generative AI can be used as a writing improvement tool; however, human authors are responsible for the scientist record and for any modifications introduced by the use of AI tools. Scientists utilizing generative AI tools (e.g., CoPilot, ChatGPT, Grammarly) to improve grammar, clarity, and coherence of their RGE or EDGE package must critically review, revise, and approve all AI-generated suggestions to ensure accuracy and maintain the integrity of the content. Also, generative AI is not to be used to perform peer reviews.


Updates made to this document:
July 2025:
Added guidance regarding the use of generative artificial intelligence (AI). 
June 2024: 
Position Title section: Clarified how to determine the Enter on Duty date and Date of Last Promotion.
Development Environment section: Clarified topics that are most useful to include. 
Four Factor Narrative section: 
· Made significant additions regarding the Current Assignment, including hypothetical examples for determining your Current Assignment window, and 
· Clarified how to best provide evidence for panels throughout narrative sections.
Factor 4: Qualifications and Contributions: Added suggestions for structuring this narrative.
Supporting Information: Made minor edits under sections G, H, and K. 
May 2022: 
Added the option of including personal pronouns with name on first page. 
Provided guidance prohibiting images.
Clarified significant sections of guidance for the narratives, based on feedback and experiences with recent panels.
Updated the guidance for “recency”, based on changes in review frequency by grade. 
Clarified how to best represent contributions in “Three Significant Contributions” narrative.
Clarified that RSRs may be returned for correction if descriptions in Section A. (Current and Recent Projects) are too long. 
Added clarification about some aspects of Factor 2. 
November 2020: 
Noted that most Scientist Records are written in first person (I/we). 
Clarified what “occupational series” and “grade” mean.
Emphasized that because Factors 1, 2, and 3 address your current assignment, any mention of earlier work to provide context should be brief.
Clarified that each of the Three Significant Contributions should be a single, discrete product rather than a general area of development or a suite of products.
Added a note to include how your development time is distributed across each current, active project in Section A (Projects).
Noted that a manuscript does not need to have received BAO approval in order to be included in the “Submitted manuscripts” part of Section B (Bibliography).
Added guidance on labeling “invited” and “noteworthy” presentations in Section C (Presentations).
Clarified the distinction between Section C and Section D (Service).
Clarified that Section F (Technical Training Provided) is for training that you provided, not training that you received.
Clarified what to include in Section J (Outreach and Media Coverage).
Changed Section K (Previous Professional Positions) from “reverse chronological order” to “chronological order” in order to match other lists in the Scientist Record.
Clarified the introductory paragraph of the References section and changed the phone number format from 000-000-0000 to (000) 000-0000 to more clearly indicate that this is a phone number, not an ORCID iD.
May 2020: 
Clarified Section B (Bibliography) to include pre-USGS publications and software releases; include percent contributions on software releases and data releases; and note that if you need to include journal article-acceptance emails, these can be either appended to the Scientist Record or sent as separate files. 
Added an example of a horizontal line with date of last promotion. 
Added a note to Section B on how to find BAO approval dates in IPDS. 
Clarified what constitutes an invited presentation in Section C (Presentations). 
Clarified Section D (Professional and Scientific Service) by adding organizing or chairing conferences or sessions. 
Added a note addressing the light-yellow highlighting of the editable areas of the document. 
Changed “External Letters of Support” to “External Impact Statements” and clarified guidance on these.
Cleaned up style definitions.
December 2019: Initial release of this document.


U.S. Geological Survey – Development Scientist Record (DSR)
Firstname Lastname (pronouns, optional)
Jr., III, and similar are fine, but please do not add degrees or honorifics to your name. You are welcome to include your personal pronouns after your name.
Position Title, GS-Series-Grade
(for example, Development Geophysicist, GS-1313-13)
Your occupational series is a 4-digit number (for example, 0810 for a Civil Engineer, 1313 for a Geophysicist). Your GS grade is a 2-digit number (09, 11, 12, 13, 14, or 15). Do not include your step.
	Center name: 
	Official USGS name of your research or science center or equivalent

	Duty station:
	City, State

	Date of entrance on duty to federal service:
	Date you started your first permanent federal position, whether development or not. If you were hired into a non-development position, also include date of reclassification to development. 
If currently not in a permanent position, list the start date of your most recent term. 
Approximate date is fine if exact date is not known.

	Date of last promotion:
	Date of your most recent change in grade (not including changes in steps). 
If you are currently in a permanent Development position, the date of your last grade increase via EDGE panel review.
If you are currently an operational scientist, the date of any previous grade change. 
Approximate date is fine if exact date is not known.
If unsure, check with your supervisor or administrative officer.

	Review Cycle:
	Cycle this Scientist Record is submitted, for example, 2024 Winter (November submission); 2025 Summer (May submission).


Development Interests and Expertise
up to 5 keywords or brief phrases
Provide up to five descriptive keywords or brief phrases that characterize your ongoing development work, interests, expertise, and specialties—for example, cloud computing infrastructure, front-end development, heavy metal isotopes, hyperspectral sensor development, image processing pipeline automation, impacts of climate change on hydrologic systems, machine learning for land cover classification, planetary atmospheres, or web services. Avoid general terms such as computer science, engineering, geology, or hydrology. Please do not include long sentences or paragraphs; keep it to short phrases or keywords.
Development Environment
up to 2,500 characters, including spaces
This section is meant to be an abstract-like description of your position and development setting to provide context of your work for panel members. It is not limited to your current assignment. 
Provide a concise, high-level summary, including the type of development work you conduct, the approaches you tend to use, how you identify your development activities, the scope of the development work you conduct (for example, topical, geographic, or specific platforms), your primary collaborators, and your major sources of funding. Include relevant information about your typical role on scientific teams (for example, principal investigator, team leader, or team member).
As applicable, document any non-development duties or responsibilities. Include the percentage of time spent on these duties. This may include, for example:
supervisory duties;
facility or laboratory management; or
special assignments or collateral duties (for example, safety officer responsibilities).
Detailed lists of projects, examples of accomplishments, and other specifics are better included in the following sections. Do not include information about your physical work environment.
This section is limited to 2,500 characters, including spaces (about three-quarters of a page). If this section exceeds the character limit, your Scientist Record may be returned to you for editing, which may delay your grade evaluation.
Four Factor Narrative Statements
You are urged to review the scoring criteria from the Office of Personnel Management’s EDGE Guide (the relevant section starts on page 42) before writing these statements.
These narratives allow you to communicate directly to the EDGE panel. Expand upon the previous, brief Development Environment section with more detail and concrete examples. Focus on clear descriptions of your work and avoid relying on aspirational words or phrases from the EDGE Guide. Claims made in the narrative should be substantiated in the record by citing specific examples from the supporting information sections, as appropriate. Help the panel with narratives that are clear enough to be understood by scientists who are not experts in your specific subfield.
It is the job of the panel to determine how your development activities meet the EDGE Guide criteria. Panels struggle to score narratives that claim to meet numerous EDGE Guide criteria without providing clear and detailed examples of how they are met. 
A “Show, don’t tell” approach is suggested. Panel members will not be able to review every item in your record, so help them by describing what they need to know with examples. Avoid making general statements or claims followed by numerous citations from the Supporting Information section without context. Rather, describe specific evidence in the narrative and support the description with a citation or two:
[bookmark: _Hlk30765908]Avoid – “I have developed numerous innovative methods (B2, B4, B5, B8, B11, B15, B22, B25, B28, B30, B33…..B100)."
Instead, strive for something along these lines – “To address the problem of time travel, I integrated ideas from space-time theory, radioactive chemistry, and advanced automotive technologies to develop the flux capacitor used in the DeLorean Project (B46, B49). This tool is noteworthy because it allowed the first instance of backward travel through time. It has opened additional scientific opportunities, as evidenced in sequel movies that were well viewed (e.g., BTF 2, 1989; BTF 3, 1990).”
Scores for Factors 1, 2, and 3 will be derived from your current assignment and recent work as a permanent USGS employee. This time period can vary based on specific circumstances. Generally, it covers roughly the standard review interval (4, 6, or 7 years for GS-09 to 13, GS-14, or GS-15, respectively), or since your last promotion (if shorter). The current assignment does not include work done prior to USGS employment or work done in a USGS non-permanent position (such as a term position or Mendenhall postdoc). 
Panels will focus their discussions on examples from the current assignment period. It may be useful to briefly address earlier efforts, but it is best to focus the narratives for factors 1-3 on your current assignment. If needed, send questions about your current assignment period to rge-edge@usgs.gov. 
Some examples to help understand your current assignment: 
	Position History
	Length of Current Assignment

	Current EDGE scientist, was last promoted to GS-13 eight years ago
	approximately the previous 4 years (standard review interval) 

	Current EDGE scientist, was last promoted to GS-13 three years ago
	approximately the previous 3 years (period since last promotion)

	Current EDGE scientist, hired into permanent GS-13 position two years ago; previously a USGS term (including Mendenhall) employee for four years
	current assignment is two years (period covering permanent employment only)

	Current permanent operational scientist, hired into GS-11 position 6 years ago with no grade changes
	approximately the previous 4 years (the standard review interval)

	Current permanent operational scientist, hired into GS-11 position 6 years ago and promoted to GS-12 two years ago
	approximately the previous 2 years (time since last promotion)

	Current permanent operational scientist, hired into GS-11 position one year ago, previously USGS term scientist for 8 years
	current assignment previous 1 year (period covering permanent employment only)



Factor 4 is not limited to recent accomplishments—your entire career will be considered, but recent accomplishments are required to receive full credit. 
Some examples may apply to more than one section. Please avoid redundancy; refer to other sections as needed.
Tabular formatting is ok if it includes information already described in this guidance document.  
The guidance below for each of the four factors includes italicized text from the EDGE Guide that will direct panel members in their deliberations. Refer to the EDGE Guide for additional details about how each of the four factors are scored.
If any narrative section exceeds the specified character limits for that factor, your Scientist Record may be returned to you for editing, which may delay your grade evaluation.
Factor I: Nature of the Assignment
up to 7,000 characters, including spaces
From the EDGE Guide:
This factor deals with the nature, scope and characteristics of current work being undertaken by the incumbent. In the case of a team leader, [the panel will agree upon a level] which reflects the scope and character of projects being conducted by his/her team. In the case of a team member, the level should be based not on the total projects carried by the team, but upon the specific projects, or portion of the team, carried by the incumbent.
A basic premise in the treatment of this factor is that individuals at all degree levels personally plan and conduct work involving experimental processes. Characteristically, assignments are stated as scientific and engineering problems to be solved. Their solution entails an interplay among theoretical analysis, experimentation, investigation and evaluation.
The variety and intensity of knowledge required to achieve problem solutions are affected by such items as: the scope of the problem, the depth of investigation required, and the difficulty involved in overcoming obstacles. The elements to be considered in the assignment are: (1) its scope and complexity, (2) the objectives, (3) the means available for accomplishment, and (4) the expected end results.
The degree levels for this factor reflect the degree to which a problem has been isolated and defined. If both the exact cause and location of a problem are known when an assignment is made, the problem is typically less complex than a problem which is isolated (located) but not defined (cause unknown). A problem is relatively simple when it is both isolated and defined well enough to proceed with little need to consider alternatives. When the problem has not been isolated, the objectives are typically unrefined and the [incumbent] must determine what he/she is attempting to solve before initiating any action.
A corollary factor influencing complexity is the number and nature of variables or elements involved. Other things being equal, the greater the number and complexity of influence and considerations involved, the harder the problem task will be.
The scope, complexity, and degree of skill will also vary depending upon the difficulty of the approach or techniques involved. This difficulty may be reflected in various ways, such as the intrinsic difficulty of techniques themselves or by the newness or unusualness of techniques.
For example, when little is known about a technique, the scope of the investigation may need to be broadened to verify the technique itself as well as the results obtained by its use.
Another facet influencing the scope and complexity of assignments is the number of problems involved in an assignment. Since problems within an assignment are almost always related, the complexity increases as the number of problems grows. The availability of the technological information on how to attack and solve the problems also affects complexity. If such information does not exist, then the employee must formulate the approach himself [or herself].
In considering the expected end product of the development effort, the impact of the results on scientific theory and engineering practice may be of significance. Also important are these considerations:
· the extent and complexity of the validating processes;
· the necessity for converting abstract concepts into hardware or into easily understood statements of theory; and,
· the effectiveness of the product in solving other problems and in opening new areas of investigation.
Do not list and describe each individual study or project; if you have many projects, consider focusing on the major themes of your development program. Individual studies or project titles and funding sources should be listed under “A. Current and Recent Projects” in the Supporting Information section and can be referenced in this narrative.
Help the panel understand the scope and complexity or your development activities; the general types of methods used; and the scientific or societal importance of recent or expected results. Include descriptions of your specific role in projects and studies, including any scientific leadership, such as team coordination, supervisory, and administrative responsibilities. 
[bookmark: _Hlk170138844]Focus on your current assignment; typically, this is about the period covering the standard review interval (4, 6, or 7 years for GS-09 to 13, GS-14, or GS-15, respectively), or since your last promotion (if shorter). See Four Factor Narrative Statements section (page 5) for more complete definition.  Include only work done in your permanent USGS position. Focus on the norm of the assignments rather than atypical projects.
This section is limited to 7,000 characters, including spaces (about two pages).
Factor II: Supervision Received
up to 3,500 characters, including spaces
[bookmark: _Hlk26882539]From the EDGE Guide:
This factor deals with the supervisory guidance and control exercised over the position. Much care is required to evaluate this factor. In experimental development a considerable amount of effective supervision may exist with only a minimum of formal supervisory contact. On the other hand, consultation with colleagues is essential to [maximize] effectiveness of employees at all levels and should be distinguished from supervision.
The effect of controls upon the position may be measured by the incumbent’s freedom for determining the course of action, and the degree of finality of his/her recommendations and decisions. The manner in which the [incumbent] receives assignments, the opportunity for procedural innovation, and the degree of acceptance of the final product should also be considered.
Help the panel understand your degree of personal responsibility in undertaking development activities; your authority to act independently; the typical level of approval required in pursing development directions; and the level of technical supervision required in developing projects, completing development work, and producing final products.
This additional context is provided to describe what panels consider in this factor:
This factor evaluates the supervision that you receive, not the supervision that you provide to others.
Technical supervision may be provided by people other than your administrative supervisor.
Physical distance does not necessarily indicate greater scientific freedom and latitude. 
At the higher scoring levels, there is an expectation that the scientist has the autonomy to influence high-level scientific directions and investments—for example, influence beyond the USGS (or bureau) level, to the DOI (or agency) level.
Focus on your current assignment; typically, this is about the period covering the standard review interval (4, 6, or 7 years for GS-9 to 13, GS-14, or GS-15, respectively), or since your last promotion (if shorter). See Four Factor Narrative Statements section (page 5) for more complete definition.  Include only work done in your permanent USGS position. Focus on the norm of the assignments rather than atypical projects.
This section is limited to 3,500 characters, including spaces (about one page).
Factor III: Guidelines and Originality
up to 7,000 characters, including spaces
From the EDGE Guide:
This factor reflects the degree to which (1) guidelines are available and useful and (2) innovations in concepts, methods and interpretations are involved in the assignment.
Guidelines usually consist of such information sources as technical handbooks, periodicals, reports, patent disclosures and discussions with colleagues. In experimental development work such information sources characteristically are inadequate in some respects.
The degree of technical judgment, intuition and insight required to fill in, adapt or extend theories, methods and techniques can vary widely. For example, an engineer with little experience can adapt a new technique or use new theory when the application and results are similar to existing ones. On the other hand, considerable technical judgment may be required to apply existing techniques or theories when their use is risky and the results are inconclusive.
Some problems are so well understood and approaches so well defined that there is little opportunity afforded for introducing compromises and innovations. In other instances, considerably more technical insight and creative effort may be required to identify a problem than to achieve its solution once understood.
Provide clear examples of how your work is original or creative. Explain the existing knowledge and scientific guidelines available for your work, your approaches or specific methods used, and how your work has improved or advanced current capabilities or the state of knowledge. Emphasize how you developed products or contributions rather than only describing the product(s) and how your work is used (which is more appropriate for factor 4). Reference information contained in the Supporting Information section as appropriate but describe what you did and what made it original rather than making only broad statements and simply citing products.
Focus on your current assignment; typically, this is about the period covering the standard review interval (4, 6, or 7 years for GS-09 to 13, GS-14, or GS-15, respectively), or since your last promotion (if shorter). See Four Factor Narrative Statements section (page 5) for more complete definition.  Include only work done in your permanent USGS position. Focus on the norm of the assignments rather than atypical projects.
This section is limited to 7,000 characters, including spaces (about two pages).
Factor IV: Qualifications and Contributions
up to 14,000 characters, including spaces
From the EDGE Guide:
Unlike the other factors, this factor is not restricted to present and immediate past job performance. It is intended to focus on the total qualifications, professional standing and recognition and scientific contributions of the incumbent, as these bear on the dimensions of the current assignments and work performance. [The panel must take] particular care … to consider only those features of the factor that have a significant impact on the job.
The degrees of Factor IV are expressed in part in terms of contributions and recognition in a specialized field. In some situations, security regulations or other circumstances prevent publication of development results. Thus, it may be impossible to evaluate the work on the basis of its impact on the larger engineering and scientific community. In such cases, the work must be evaluated by means of the best possible judgment of its importance and the impact it has as a technological or development accomplishment for a specific project or program. In some cases, there may be impact on the agency’s overall development program or mission.
The quality and scientific significance of innovations, reports, and publications, and especially the number of such quality contributions are of primary significance. Undue emphasis should not be accorded to mere numbers of contributions, without evaluation as to their direct or indirect impact on the field of work involved.
The consistency and recency of quality contributions as they bear on critical technical obstacles impeding advancements in the field are important at the higher levels. Other elements of significance may be the difficulty of circumstances under which contributions were achieved and the ability to improvise and change plans quickly (e.g., to capitalize on unexpected events, or to salvage important information from an expensive set of experiments which would otherwise be a total loss).
Positions of the type covered by this guide are characterized by a continuing personal struggle to keep abreast of rapidly advancing and changing disciplines. In resolving borderline determinations of degrees of this factor, consideration should be given to whether the incumbent is engaged in current and vigorous professional development.
In evaluating the degree of this factor consideration may be given to the level of education completed. In general, positions covered by this guide are of such nature that a bachelor’s or higher degree is typically a requirement. Moreover, for some types of work, particularly basic theoretical analysis, graduate education is generally regarded as almost essential to the professional stature represented by the higher degree levels of Factor IV.
Include examples of scientific activities and accomplishments resulting from your original tools and peer-reviewed science, scientific or technical leadership, strategic planning, technical assistance, service to the scientific community, mentorship, and outreach activities. Use plain language to the extent possible. Help the panel with references to the Three Significant Contributions and Supporting Information sections, so they can link specific items with your narrative statements. 
Avoid using only citation numbers as evidence of impact. Describe specific products or contributions and their impact rather than making a broad statement and simply citing products from the Supporting Information section. Provide brief background for the issues so others can fully understand the context of your various contributions and activities. Be clear on your role, particularly in team-based activities. 
Describe the impact of your contributions by detailing, for example:
How and to what extent your work advances scientific understanding? 
How and to what extent your work advances the mission of the USGS, DOI, or other organizations? 
How and to what extent your work is being used to protect and advance the health, safety, economic vitality, or ecological integrity of the United States and other parts of the world?
Feel free to use a structure that best demonstrates your accomplishments. Be mindful of repetition. Consider focusing on themes of your development to avoid duplication with the Three Significant Contributions section, which should describe those specific products in greater detail.
This section is limited to 14,000 characters, including spaces (about four pages).
Three Significant Contributions
up to 10,500 characters total, including spaces
List and describe three of your specific scientific contributions that you feel are significant or noteworthy. Each of the three contributions should be a single, discrete product for the panel to review, rather than a general area of development or a broad suite of related products. Submit no more than one accompanying file for each contribution, but feel free to reference other related products in your narrative. These contributions may be any form of contribution you choose, including a publication, dataset, scientific tool, code, presentation, testimony, strategic plan, or special assignment. 
If a picture or diagram is necessary to clarify a contribution (a diagram showing an improved workflow, for example), incorporate it as an addendum to the corresponding contribution. Please limit these to no more than 3 diagrams in total in this section.
The three individual contributions should be chosen to help the panel assess both your recent scientific impact and major career achievements. Accordingly, they may be from any point in your career, although we suggest that at least one of these three should be from the last five years or so. Consider avoiding very recent or in-press publications because their impact can be hard to evaluate. Indicate the impact and significance of each contribution in plain language. Referencing the appropriate product number (for example B20, C30) is helpful, if these contributions also appear in the Supporting Information section. 
Use the following structure to describe each contribution:
Background—Describe the societal, technical, or scientific issue being addressed and, as appropriate, the stakeholders involved. Consider adding a 1–2 sentence statement explaining why you chose to include this contribution.
Role—Describe your role in the activity. Be specific.
Results—Describe the findings.
Impact—Describe the scientific, technical, and/or societal relevance of these results, how the findings or products have been used by others, and what significant changes or improvements have been made based on this activity.
This section is limited to 10,500 characters total (excluding citation headings) including spaces (about three pages). The limit is for the entire section, not each contribution. 
Contribution 1 (Product number (e.g., B20, C30), citation, or other description (e.g., title) if not published work)
Background—
Role—
Results—
Impact—
[bookmark: _Hlk25061421]Contribution 2 (Product number (e.g., B20, C30), citation, or other description (e.g., title) if not published work)
Background—
Role—
Results—
Impact—
Contribution 3 (Product number (e.g., B20, C30), citation, or other description (e.g., title) if not published work)
Background—
Role—
Results—
Impact—
Supporting Information
Do not append additional headings to this section. All discussion or mention of your work and its impact should fit into the narratives above or the existing categories below. Some activities and contributions can fit in more than one Supporting Information subsection, however, do not duplicate entries in multiple subsections. Follow the guidance provided and use your best judgement in making final decisions as where to include specific activities and contributions. Very often where an activity resides is less important than if it is clearly described.
A. Current and Recent Projects
List your projects over the period roughly covering the standard review interval (4, 6, or 7 years for GS-09 to 13, GS-14, or GS-15, respectively), or since your last promotion (if shorter). Include the title of the project or study, your role, start and end dates, funding sources (not amounts), and a one-sentence description. Number these as A1, A2, A3, and so on. Include an estimate of the percent of your total development time you spend on each current, active project. Do not include lengthy descriptions, which may be returned for correction.
B. Bibliography 
List non-abstract publications with full citations, including journal articles, software releases, data releases, book chapters, books, proceedings, academic theses, dissertations, USGS reports, maps, fact sheets, circulars, and so on.
List products chronologically, oldest to youngest.
Provide a unique identifier for all products such as B1, B2, B3, and so on.
Use a consistent format. The format in Suggestions to Authors of the Reports of the United States Geological Survey is common, but other formats are fine as long as you are consistent.
[bookmark: _Hlk39673436]Place and label a horizontal line above the products published since your last promotion.
Products published with your USGS affiliation must have received Bureau Approving Official (BAO) approval to be included in this section. For products published since 2014, include IPDS numbers and BAO approval dates. This information can be found in IPDS under Custom Reports > RDSR Report.
Include publications from your entire career, not just those published as a USGS employee.
Include software and data releases in this section (guidance below).
Do not include manuscripts that have not yet been submitted.
Consider helping panel members assess your contributions by setting your name in bold or underlined text in author lists and by designating any students or postdocs you’ve mentored with a symbol (*, for example) or other formatting. For example:
[bookmark: _Hlk39673627]B9. Other Authors, Me, Year, Article Title: Journal, volume, number, pages, https://dx.doi.org/number. IP number, BAO approval date. [C:10, D:20, I:30, W:40]
Last promotion: Month YYYY
B10. Student Author*, Me, Other Authors, Year, Article Title: Journal, volume, number, pages, https://dx.doi.org/number. IP number, BAO approval date. [C:90, D:50, I:20, W:10]
B11. Me, Other Authors, Year, Article Title: Journal, volume, number, pages, https://dx.doi.org/number. IP number, BAO approval date. [C:90, D:100, I:0, W:10]
* Indicates a student or postdoc who I mentored.
For each multi-authored product, including those not yet published, for the past five years, indicate your contribution in these four aspects: concept and design of study, data production, interpretation, and writing. Estimate the approximate amount you contributed to each aspect. For example: [Concept: 80%, Data: 0%, Interpretation: 20%, Writing: 50%], or, more briefly, [C:80, D:0, I:20, W:50]. We realize these values are difficult to quantify, but they greatly help panel members understand your relative contribution. Please make your best estimate. Also include your contributions to these four aspects for software releases or data releases, but if any aspect is irrelevant for a particular software release or data release (interpretation, for example, if a data release contains only raw sensor data), you may omit that aspect or note “N/A.” For example, [C:50, D:50, W:50], [C:50, D:50, I:N/A, W:50].
Include software releases and data releases. When a software release or data release is associated with one of your publications, list the software release or data release immediately after its first related publication, even if this is not chronological. Use the same number for both entries, but append “SR” to the number for a software release or “DR” to the number for a data release. For example:
[bookmark: _Hlk31961777]B16. Authors, Year, Article Title: Journal, volume, number, pages, https://dx.doi.org/number. IP number, BAO approval date. [C:10, D:20, I:30, W:40]
B16DR. Authors, Year, Title: U.S. Geological Survey Data Release, https://dx.doi.org/number. IP number, BAO approval date. [C:50, D:60, I:70, W:80]
B16SR. Authors, Year, Title: U.S. Geological Survey Software Release, https://dx.doi.org/number. IP number, BAO approval date. [C:20, W:80]
B17. Authors, Year, Article Title: Journal, volume, number, pages, https://dx.doi.org/number. IP number, BAO approval date. [C:90, D:100, I:0, W:10]
When a software release or data release is not associated with any of your publications, list the software release or data release as its own product, in chronological order, with its own bibliography number. For example:
B16. Authors, Year, Article Title: Journal, volume, number, pages, https://dx.doi.org/number. IP number, BAO approval date. [C:10, D:20, I:30, W:40]
B17. Authors, Year, Title: U.S. Geological Survey Software Release, https://dx.doi.org/number. IP number, BAO approval date. [C:20, W:80]
B18. Authors, Year, Title: U.S. Geological Survey Data Release, https://dx.doi.org/number. IP number, BAO approval date. [C:50, D:60, I:70, W:80]
B19. Authors, Year, Article Title: Journal, volume, number, pages, https://dx.doi.org/number. IP number, BAO approval date. [C:90, D:100, I:0, W:10]
Published products 
Most products will go here.
Products approved for publication
Products that have received BAO approval but have not yet been published are listed here. Provide a citation including the publication outlet, number of pages, and publication status, such as “accepted” or “in press.” This status must be supported by appropriate documentation, such as a communication from a journal. This supporting documentation can either be appended to the end of the Scientist Record or submitted as a separate file.
Unpublished technical reports
Include here significant unpublished technical reports. Final summary reports to partners may be appropriate here, but quarterly updates, for example, would not be. 
Submitted manuscripts 
Submitted manuscripts may be listed here to show evidence of recent progress. Only include manuscripts that have been submitted to the intended publishing outlet, regardless of their BAO approval status, not those that are “in preparation.”
C. Presentations 
List authored and coauthored abstracts and presentations given at internal and external scientific and technical meetings, conferences, and workshops. Presentations to partners and stakeholders can be included, but do not include meeting attendance for general discussions. Include the name, dates, and location of each meeting or conference. Include invited or noteworthy presentations for your entire career and contributed (that is, not invited) presentations for the last ten years. Use a consistent format.
List presentations chronologically, oldest to youngest.
Number all presentations in this section as C1, C2, C3, and so on.
Place and label a horizontal line above the presentations since your last promotion.
IPDS numbers and BAO approval dates are not required for presentations.
Consider helping panel members assess your contributions by setting your name in bold or underlined text in author lists and by designating any students or postdocs you’ve mentored with a symbol (*, for example) or other formatting. For example:
[bookmark: _Hlk31961717]C16. Other Authors, Me, Date, Presentation Title, Venue.
Last promotion: Month YYYY
C17. Student Author*, Me, Other Authors, Date, Presentation Title, Venue. INVITED
C18. Me, Other Authors, Date, Presentation Title, Venue. NOTEWORTHY: Reason I consider this presentation to be noteworthy.
* Indicates a student or postdoc who I mentored.
Invited or noteworthy presentations
To be considered “invited,” the invitation must have been personally extended to you rather than to a general audience—for example, a “call for abstracts” does not constitute an invitation. This section can include presentations from your entire career. “Noteworthy” can include high-visibility or high-impact presentations even if they were not invited. Clearly indicate “invited” or “noteworthy.” For each noteworthy presentation, consider providing an explanatory sentence indicating why you consider it noteworthy. 
Contributed presentations 
List all contributed (not invited—include those above) presentations for the last ten years.
D. Professional and Scientific Service
Include your participation as a member of external scientific review panels, editorial boards, editorships, elected society offices, organizing or chairing conferences or conference sessions, and related activities. Include dates and the capacity in which you served, for example, chair, subcommittee chair, member, observer, or expert consultant. Also list peer-review activities; do not list titles of the manuscripts or proposals you reviewed. Most presentations are best placed under section C, rather than this section. Do not duplicate items included elsewhere.
Generalize the timing of EDGE panel participation; do not include specific panel names or dates. 
E. Academic Service
Academic appointments
List institution, title, and active dates.
Students, postdocs, or others advised or mentored
List students, postdocs, early-career scientists, and others you have advised or formally mentored. Include committee participation, thesis or dissertation titles, institutions, and dates, as appropriate.
Courses taught and seminars presented
List titles of classes you have taught and academic seminars you have presented, with institutions and dates as appropriate. Do not duplicate presentations included elsewhere.
F. Technical Training Provided
Include class titles and dates for technical training you provided to others as an instructor. Do not include instances where you were trained by others. Do not duplicate items included elsewhere.
G. Awards and Recognition
Include formal awards, commendations, or other recognition you have received. These may be individual or team awards. Include dates, names of the awarding organizations, and a 1–2 sentence description for each. Do not include awards which are not related to your development work. If needed, describe how individual awards relate to your development work, such as for performance or STAR awards. 
H. Special Assignments
Describe major activities or assignments outside your normal development assignment, longer than 3 months in duration (for example, acting branch chief, acting program manager, detail to outside organization, etc.).  Include the name of the hosting organization, dates, and a brief (few sentences) summary of your contributions and impact. Particularly significant assignments can be described further in the factor narratives.
I. Scientific Instruments, Tools, Devices, Inventions, and Patents
Scientific instruments, tools, and devices
Provide a list and brief description of significant scientific instruments, tools, and devices you have produced. Include dates and your specific role in developing these items. These are distinct from the reports and publications listed above in the Bibliography. They do not have to be physical objects—for example, computational processes and infrastructure that improve the speed, accuracy, and distribution of USGS research data collection, analysis, and results should be listed here if it doesn’t make sense to list them in the Bibliography.  Please do not duplicate items listed elsewhere in the Supporting Information. Focus more on items that demonstrate impact and originality rather than the quantity of items produced. As appropriate, describe the relevance of select items in the narrative sections.  
Formal inventions and patents
Include only those inventions, patent applications, and patents for which a DI-1215 “Report of Invention” form has been submitted. Include dates, your role in the inventions or patents, and patent numbers (if applicable).
J. Outreach and Media Coverage
List instances where you shared your science with the public. Include dates, topics covered, and, as relevant, media outlet, type, or audience (for example, newspaper or magazine article, radio or television interview, school visit, podcast, story map, or blog post).
K. Previous Professional Positions
List all development, research, and technical positions (not individual projects) held prior to your current permanent USGS position, in chronological order. Include previous USGS term, temporary and post-doctoral positions (such as Mendenhall or academic postdocs). Describe previous jobs, not changes in the duties of your current job. Include dates and a brief description (~25 words) for each position.
L. Education
List only higher education, including the names of institutions, major (and minor), dates attended, and degree received. Also include post-graduate, substantive technical courses (for example, R Package Development, Compositional Data Analysis, or Vacuum Technology and Practice). Omit general federal training unrelated to your development work (for example, FISSA training or ethics refreshers). 
[Note that although post-graduate technical courses are included here in this document—the Development Scientist Record (DSR)—they are not included in this section of the Research Scientist Record (RSR), which may be relevant to you if you transfer from an EDGE position to an RGE position or vice versa.]
External Impact Statements 
These are optional. If appropriate, you may provide letters from external individuals or organizations as further evidence of your scientific impact. Encourage authors to avoid general statements of support; a letter should focus on specific examples that demonstrate the value and use of your science and convey to the panel how your science has changed the individual’s or organization’s actions or way of thinking. This may be from a scientific or management perspective. Only letters from non-USGS sources will be accepted. Do not include External Impact Statements in your Scientist Record—provide them as separate files. See guidance document on RGE-EDGE web site. 
Privacy Act Notice:
Pursuant to Section 3(e)(3) of the Privacy Act of 1974 (Public Law 93-573), the individual furnishing information on this form is hereby advised as follows: 1. The authority for solicitation of the information is 5 USC 552(a). 2. The principal purpose for which the information is intended to be used is for the U.S. Geological Survey research and development peer panel review process. 3. The routine disclosure of the information is to scientific, management and administrative staff who are participants in the peer review process or who are in the human resources office. 4. The effect on the individual of not providing all or any part of the requested information is not having an up-to-date Research and Development Scientific Record for peer review thereby resulting in a delayed or no peer review. 5. This record and information in this record may be used by the Federal government in connection with the hiring of an employee, the issuance of a security clearance, the conducting of a security or suitability investigation of an individual, the classifying of jobs, the letting of a contract, and the issuance of a license, grant, or other benefits or awards to the extent that the information is relevant and necessary.
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References
List names and contact information for your supervisor, center director, and at least 4 other references for use by your primary reviewer. Select peers, collaborators, cooperators, end users, stakeholders, and policymakers who can support the statements in your Scientist Record. Provide a brief description (perhaps a phrase or sentence) of your relationship with each reference and the perspective they can provide, for example, “Long-time collaborator on Worm Hole project,” “End user who can speak to the impact of Flux Capacitor Software (B35 and B38),” “Resource manager who has funded development of the Stressors and Mass Movement tools; often consults with me on application of the equipment and results.” More than 12 references may be included, as needed.
Ensure contact information is current for all references and consider informing your references that they may be contacted as part of the evaluation process. Panel members will contact at least four of your references (supervisor, center director, and two others), and may contact more. They may also contact others not on this list. 
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