	
	
	



PPP Template to provide the USGS Director’s Office with Advanced Notification of activities falling under one of the “hot topics” (list in shared folder) . Also used for upcoming Publication, Data Release, or Webpage that could be Considered High Visibility, Policy Sensitive, or OMB Influential.
Please send to rtaylor-grimes@usgs.gov as text in an email or as an attachment.
Title for Director’s PPP (short catchy tile ~5 words):
Select from the list below any USGS units with potential interest in this Activity,  Please select by changing the font of the unit(s) to BOLD.
None, Administration, Alaska, Communications and Publishing, Core Science Systems, Directors Office, Diversity and Equal Opportunity, EarthMAP, Ecosystems, Energy & Minerals, Human Capital, International Programs, Midcontinent, Natural Hazards, Northeast, Northwest-Pacific Islands, Office of Budget, Planning, and Integration, Rocky Mountain, Science Quality and Integrity, Southeast, Southwest, Water Resources Mission Area
Mission Area/Program that funded the work:

Science Activity/ Event Date (please make sure IPDS record is updated)

PPP Narrative (Can be no more than 2-3 sentences for the description, and then add another take away sentence. This will be strictly enforced by HQ, please be succinct. While there is a 1500-character maximum (including spaces) specification, that shouldn’t be the limiting factor). 
For Publications, keep this in mind:
This is a stand-alone entry that should include:
· publication title (if one), 
· journal outlet (if applicable), 
· POC (point of contact) at the end. 
Direct your narrative to the Director’s office. They want to know about the product for situational awareness. Explain what the publication is about, why it is important, what aspects will attract the media attention or how it benefits partners. Include any other background material that will help the Director’s office understand its significance or information relevant to the dissemination of the product such as journal embargo date, if it has BAO approval but not accepted by journal. If you add any sensitivities you don’t want disseminated beyond the Director’s Office please note that.
	
	
	



