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Fair Labor Standards Act (FLSA) Designation Worksheet (5 CFR Part 551) 
(Complete Worksheet in conjunction with Instructions for Completing the FLSA Designation Worksheet) 


Position Title/Pay Plan/Series/Grade: 
Position Number/Organization/Organization Code: 


I. Foreign Exemption (§551.212) and/or Exemption of employees receiving availability pay (§551.213)
If any of the boxes in this section are marked, the employee/position is Exempt and the remaining sections need not be
applied. See §551.104 for definition of Exempt Area. Refer to §551.212 when administering employees/positions meeting
the criteria for foreign exemption.


☐ The employee is permanently stationed in an exempt area and spends all hours of work in a given workweek in one or more exempt areas
(foreign exemption) 


☐ The employee is not permanently stationed in an exempt area, but spends all hours of work in a given workweek in one or more exempt 
areas (foreign exemption) 


☐ Criminal investigator receiving availability pay under §550.181(a), as provided in 29 U.S.C. 213(a)(16)
☐ Pilot employed by U.S. Customs and Border Protection or its successor who is a law enforcement officer as explained in §551.213(b)


II. Salary based Nonexemption (§551.203) and/or Nonexemption of certain employees (§551.204)
If any of the boxes in this section are marked, the employee/position is Nonexempt if: 1) none of the boxes in Section I are
checked; and 2) §551.208(c) Practice of law, §551.208(d) Practice of medicine, or §551.208(h) Teachers, do not apply to
the employee/position.


☐ Annual rate of basic pay is less than $23,660
☐ Equipment operating or protective occupations (nonsupervisory)
☐ Clerical occupations (nonsupervisory) 
☐ Technician work below GS-09 and many, but not all, of those positions that are at or above GS-09 (nonsupervisory)
☐ Nonsupervisory employees in the Federal Wage System (or comparable systems) 
☐ Employee/position requires highly specialized, technical skills and knowledge that can only be acquired through prolonged job training


and experience, such as Air Traffic Control or Aircraft Operation (applies to nonsupervisory white-collar employees). 


III. Exemption Criteria. The employee/position is Exempt from FLSA if the primary duties meet the “terms
and spirit” of one or more of the exemption criteria below (see General Principles §551.202).


☐ Primary Duty: the duty that constitutes the major part (over 50 percent) of an employee’s work.  A duty constituting less than 50 percent
of an employee’s work may be credited as the primary duty if the work: 1) constitutes a substantial, regular part of the work assigned and
performed; 2) is the reason for the existence of the position; and 3) is clearly exempt work in terms of the basic nature of the work, the
frequency with which the employee must exercise discretion and independent judgment, and the significance of the decisions made. 
(§551.104 Primary Duty)


A. Executive Exemption (§551.205) – all three boxes must be checked to apply this exemption criteria
☐ Primary duty is management (defined by §551.104 Management) of a Federal agency or any subdivision thereof;
☐ Customarily and regularly directs the work of two or more other employees – must have “operating authority” over employees.  This does


not include those who merely assist the manager or supervise in the manager’s absence; AND
☐ Has authority to hire or fire other employees OR whose suggestions and recommendations of such are given particular weight.


o Particular Weight: When the employee’s suggestions and recommendations as to the hiring, firing, advancement, promotion, or
any other change of status of other employees are: 1) part of the employee’s job duties; 2) regular and recurring in frequency;
and 3) regularly relied upon for decision making, even if higher level manager’s recommendations have more importance and if
the employee does not have authority to make the ultimate decision as to the “supervised” employee’s change in status.


B. Administrative Exemption (§551.206) – both boxes must be checked to apply this exemption criteria
☐ Primary duty is the performance of office or non-manual work directly related to the management or general business operations, as


distinguished from production functions, of the employer or the employer’s customers;
o Management or general business operations: to meet this requirement, the employee must perform work directly related to


assisting with the running or servicing of the “business.”  Examples include: finance, accounting, budgeting, auditing,
purchasing, procurement, safety and health, human resource management, computer network and database administration,
legal and regulatory compliance.  Depending upon the purpose of the work and the organizational context (line or staff), work
in certain occupations may be either exempt or nonexempt (§551.206(h)).


☐ Primary duty includes the exercise of discretion and independent judgment on matters of significance.
o Discretion and independent judgment: implies that the employee has authority to make an independent choice, even if the


decisions or recommendations are reviewed at a higher level and, upon occasion, revised or reversed.  Examples include, but 
are not limited to: 1) authority to formulate, affect, interpret, or implement mgmt. policies or operating practices; 2) carries out 







 
 


 
  


  
 


       
     


   
 


     
 


   


 
  


  


    
  


  
  


  
  


 
 


   
     


 
 


     
 


 
   


  
 


  
 


                 


 


 


 
 


 


 


 


 
 


 
 
 


 


 


  


 


 


 


 


 


 


 


 
 


 


 


 


 
 


 
 
 


 


 


  


 


 


 


 


 


 


major assignments; 3) performs work that affects the organization’s operations to a substantial degree; 4) authority to commit 
the employer in matters that have significant financial impact; 5) authority to waive or deviate from established policies and 
procedures without prior approval; 6) authority to negotiate and bind the organization on significant matters; 7) provides 
consultation or expert advice to mgmt.; 8) involved in planning long or short-term objectives; 9) investigates and resolves 
matters of significance on behalf of mgmt.; and 10) represents the organization in handling complaints, arbitrating disputes, or 
resolving grievances. (§551.206(b) and (c)) 


C. Professional Exemption (§551.207) – to apply this exemption criteria, must check the “Primary Duty” box  AND all 
the boxes of at least one of the two Professionals or Computer Employees listed below


☐ Primary duty must be the performance of work requiring knowledge of an advanced type in a field of science or learning customarily
acquired by a prolonged course of specialized intellectual instruction or requiring invention, imagination, originality, or talent in a
recognized field of artistic or creative endeavor.


1. Learned Professionals (§551.208) – all boxes must be checked to apply this exemption criteria
☐ Primary duty must be the performance of work requiring advanced knowledge in a field of science or learning customarily acquired by a


prolonged course of specialized intellectual instruction; AND
☐ Perform work requiring advanced knowledge (cannot be attained at high school level) which is predominantly intellectual in character and


includes work requiring the consistent exercise of discretion and judgment; AND
☐ The advanced knowledge must be in a field of science or learning which includes the traditional professions of physical, chemical, and


biological sciences, accounting, actuarial computation, engineering, architecture, law, medicine, theology, teaching, and other 
occupations as distinguished from mechanical arts or skilled trades; AND


☐ The advanced knowledge must be customarily acquired by a prolonged course of specialized intellectual instruction which restricts the
exemption to professions where specialized academic training is a standard prerequisite for entrance into the profession. On unusual 
occasions, engineering technicians performing work comparable to that performed by professional engineers on the basis of advanced
knowledge may also be exempt (§551.208(3)(f)); however, they are also an example of an occupation that would not meet this particular
criteria (§551.208(3)). 


2. Creative Professionals (§551.209) – must check the box in order to apply this exemption criteria
☐ Primary duty must be the performance of work requiring invention, imagination, originality, or talent in a recognized field of artistic or 


creative endeavor as opposed to routine mental, manual, mechanical, or physical work. Examples include actors, musicians, composers,
conductors, soloists. Painters who, at most, are given the subject matter of their painting and writers who choose their own subject may
also be included. Employees engaged in the work of newspapers, magazines, television, or other media are not exempt creative 
professionals if they only collect, organize, and record information that is routine or already public.


3. Computer Employees (§551.210) – all boxes must be checked to apply this exemption criteria
☐ Employee’s annual salary is not less than $23,660 (proposed to be $47,476), or hourly pay rate is not less than $27.63; and 
☐ The employee must work as a computer systems analyst, computer programmer, software engineer, or other similarly skilled worker in


the computer field, performing duties described under primary duties below; and 
☐ Primary duty must consist of: 1) the application of systems analysis techniques and procedures, including consulting with users, to 


determine hardware, software, or system functional specifications; 2) the design, development, documentation, analysis, creation, testing,
or modification of computer systems or programs, including prototypes, based on and related to user or system design specifications; 3) 
the design, documentation, testing, creation, or modification of computer programs related to machine operating systems; OR 4) a 
combination of the aforementioned duties, the performance of which requires the same level of skills.


☐ The computer employee exemption does not include employees engaged in the manufacture or repair of computer hardware and related 
equipment and does not include employees whose work is highly dependent upon, or facilitated by, the use of computers and computer
software programs, and who are not primarily engaged in computer systems analysis and programming or other similarly skilled
computer-related occupations. Check this box if position does NOT include these duties. 


Final Designation of FLSA Exemption Status: Non Exempt or Exempt 
If Exempt, provide justification, including citing the applicable exemption criteria: 


Name and Title of Evaluator: 
Signature: _____________________________________________________________________ 


Date of Determination: 


Note: FLSA determinations can temporarily change due to temporary activities as described in §551.211 (performing different work or 
duties for a temporary period of time); §551.215 (fire protection activities); or §551.216 (law enforcement activities). 
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				2026-06-23T15:24:43-0500

		ANGELA PADILLA





		Group3: Choice1

		Text4: Angela Padilla, HR Specialist (Classification)

		Date7_af_date: 6/23/26

		Text1: Hydrologic Technician, GS-1316-06

		Text2: SPD0006 / USGS / 

		Text3: 








    


    
        


                  
   


   


       
          


  
  


     


         
 


    
     


          
          


    
      


      


          


 
  


    


          
  


            
                      


  
      


  
       


 
  


          
                      


   
  


       


 
  


 
 


   
  


       
      


 
  


                              
  


                
 


                          
  


      


          
 


         
 


                       
  


                  
                                                                                                                                                                                                                                       


 


Filer Determination Worksheet for Confidential Financial Disclosure Reports
Department of the Interior Confidential Filer Job Aid 
This job aid is designed to assist supervisors in determining whether a career employee should file a Confidential Financial 
Disclosure Report (OGE Form 450). 


Position Title, Pay Plan, Series, and Grade: _________________________________________________________________ 


QUESTION YES NO 


A. Automatic Filing Status - Occupational Series and Designations 
1. Is the employee’s occupational series a 1102, 1105, 1109, or a 


1101 Self-Determination Specialist? 
Required to 


file OGE 450. Go to Question 2. 


2. Is the employee a designated P.L 93-638 Awarding Official or 
Awarding Official Technical Representative (AOTR)? 


Required to 
file OGE 450. Go to Question 3. 


B. Conditional File Status - Type of Work Done by the Employee 
3. Does the employee’s work involve at least one of the following? 


a. Administering, awarding, monitoring, or making, 
determinations regarding grants, subsidies, licenses, or other 
federal benefits, 


b. Regulating, auditing, or inspecting non-federal entities1, OR 
c. Performing other activities, when those activities will have a 


direct and substantial effect on the financial interests of non-
federal entities. 


Go to 
Question 4. 


Go to Question 4. 


4. Is the employee serving in any other position where there is a If you answered “no” to 
potential for conflict of interest, appearance of favoritism, or loss Go to Questions 3 and 4, 
of impartiality?2 Question 5. the employee is NOT 


required to file OGE 450. 
5. Does the employee’s work involve more than: 


a. Merely providing information3, OR 
b. Only working on administrative or peripheral matters?4 


Go to 
Question 6. 


Employee is NOT 
required to file 


OGE 450. 
C. Employee’s Level of Responsibility 
6. Does the employee: 


a. engage in the work activity identified in Section B by 
exercising significant judgment in performing any of the 
following job functions? 


i. making decisions, 
ii. approving or disapproving, 
iii. making recommendations, 
iv. conducting investigations, 


Go to 
Question 7. 


Employee is NOT 
required to file 


OGE 450. 
v. rendering advice or opinions, 
vi. project management, OR 


b. actively supervise a subordinate’s performance of any of the 
above-listed job functions, including occupational series and 
designations listed in Parts A.1 and A.2? 


7. Does the employee have substantial independence not subject to 
substantial supervisory review?5 Required to 


file OGE 450. 
Employee is NOT 


required to file OGE 450. 


D. Employees in Acting Capacities or on Details 
8. Is or will the employee be acting in the capacity of one of the 


positions or detailed to one of the positions that answered “yes” 
in #1, #2, or #7 for more than 60 days in the calendar year? 


Required to 
file OGE 4506 


Employee is NOT 
required to file OGE 450. 


Page 1 of 2 







     


 


           
 


    
               


   
                


  
 


                  
      


 
                 


  
 


  
  


                  
 


  
   


 


      


   
 


 


    


     
 


 


     


 


                  
                  


 


1 Non-federal entities include, for example, businesses, non-profit organizations, water districts, tribes, universities, 
and state and local governments. 
2 Example for #4: Examples include (1) investigating or prosecuting violations of criminal or civil law; (2) 
representing the United States in litigation or other proceedings; or (3) scientific or social science research, when 
the research will have a direct and substantial effect on the financial interests of non-federal entities. 
3 Example for #5a: A GS-13 Analyst regularly provides updates to a manager regarding the status of different 
funding opportunity announcements. The Analyst does not review or make any decisions on the award of any 
funding opportunities and would not be required to file an OGE-450 report. 
4 Examples for #5b: An Engineering Technician prepares the drawings to be used by BLM in soliciting bids 
for a safety modification project. The Technician is not involved in the contracting process associated with the 
project and would not be required to file an OGE-450 report. 
5 Example for #7: An employee at Reclamation serves as a Contracting Officer Representative (COR) for a level 2 
contract. Although the employee routinely reviews the work of and coordinates with the contractor, the COR does 
not exercise independent authority to obligate, terminate, or change funding or scope of work regarding the 
contractor. As a result, the COR would not be required to file an OGE-450 report. 
6 The employee will be required to file a confidential financial disclosure report for the time spent while acting or 
detailed to a covered position if that time exceeds 60 cumulative days in a calendar year. The time does not have 
to be successive or in the same covered position, so an employee that spends 30 days one month and 31 days 
three months later in acting positions would be required to file an OGE-450 report covering those 61 days. 
FPPS Coding Instructions: 


Financial Disclosure Designation Financial Statements Code 


Conflict of Interest Confidential 
Filers OGE 450 


I 


Public Financial Disclosure Filers 


(SES, SL, and Political Appointees 
ONLY) 


J 


Not Required to File 6 


Procurement Integrity Act Code: Procurement Officials (1102, 1105, 1106) are coded as Y; all other positions are 
coded as N. Note that this will result in the 1106 occupational series being coded with a Y Procurement Act Integrity 
Code and a 6 Financial Statements Code. This is appropriate based on the determination standards specified in this 
worksheet. 


Page 2 of 2 





		Check Box1: Off

		Check Box2: Yes

		Check Box3: Off

		Check Box4: Yes

		Check Box5: Off

		Check Box6: Yes

		Check Box7: Off

		Check Box8: Yes

		Check Box9: Off

		Check Box10: Yes

		Check Box11: Off

		Check Box12: Yes

		Check Box13: Off

		Check Box14: Yes

		Check Box15: Off

		Check Box16: Yes

		Enter Position Title, Pay Plan, Series, and Grade Level: GS-1316-06 Hydrologic Technician








 


  


 


  
  


            


   
                      


      
         


   
      


     
               


   
                   


  


  


              
                        


   


  
                


Position Designation Questionnaire 


Position Title  
 


Grade  
Position Location 
Series/
Manager/Supervisor Contact (phone/email)  


 
 


Employee Name 
PD Number 


 


Instructions: As someone intimately familiar with USGS needs and the expectations in your workgroup, your input 
is essential to determining the appropriate risk designation and investigation requirements for the above referenced 
position. Please provide responses to the following questions. If you have any questions regarding terms and 
definitions in this form, please contact your servicing HR Specialist or use the glossary linked here. 


Section 1-National Security Duties:  Does the position: 
 


1. Require access or eligibility for access to classified information? Yes   No 


2. Involve protecting or controlling access to restricted facilities or information systems (duties exceed basic PIV card
vetting)?   Yes No


3. Control, maintain custody of, safeguard, or dispose of hazardous materials or explosives (including biological select
agents)?            Yes   No


4. Investigate issues related to national security, suitability determinations, or identity credentialing (this includes
conducting background investigations for credentialing, but not handing out ID cards)      Yes     No


5. Involve policy making or policy determining responsibilities related to national security or the protection of the general
health of the public?     Yes     No


6. Involve other duties that could affect the security of the nation (e.g., foreign relations, foreign aggression, terrorism)?
Yes No 


If you answered yes to any of the questions in section 1-National Security Duties, please provide details: 


If you answered yes to any of the questions in section 1-National Security Duties, please answer the following: 


What is the potential impact of the position (through either malfeasance or negligence)? Inestimable Damage? 
Exceptionally Grave Damage?     Significant or Serious Damage? No Adverse Effect? 


Section 2 – Public Trust Duties:  Does the position: 


1. Involve duties related to government operations such as rulemaking, policy making or major program responsibility
(such as management of a program with a Congressional mandate or a budget line item)?     Yes   No


1 



https://www.usgs.gov/media/files/position-designation-system-glossary

https://www.selectagents.gov/

https://www.selectagents.gov/

https://www2.usgs.gov/humancapital/hr/askhro.html





 


   
                 


  
                          


      


      


          


   
            


    
             


 
                  


  
                       


    
              


    


  


      
                           


                   
 


  
                  


  


 


2. Involve regulation, enforcement, and/or protection of public safety (such as enforcement of environmental safety laws 
or regulation of hazard mitigation measures)?     Yes No 


3. Involve protection of government funds (obligation or control of funds and financial records, developing statements of 
work…) for non-national security purposes? Yes No 
If yes, are funds involved:          in excess of $50 million annually          more than $10 million but less than $50 million 


more than $2 million but less than $10  million   less than $2 million 


4. Handle or transport hazardous materials (such as chemical or industrial waste)? Yes No 


5. Physical security of facilities not covered under national security, such as IT systems/servers (not individual 
workstations), or controlled access to firearms, ammunition, or explosives?     Yes     No 


6. Protect government IT systems (with authority to bypass significant technical and operational security controls)? 
Yes  No 


7. Conduct (non-criminal) investigations, administrative reviews, oversight, or audit of government personnel, programs, 
or activities? Yes    No 


8. Provide government service delivery or public liaison duties (with some authority beyond general information) 
involving direct contact with the public on a regular basis? Yes No 


9. Perform other duties demanding a degree of public trust (with potential to damage the integrity of the service)? 
Yes  No 


If you answered yes to any of the questions in section 2- Public Trust Duties, please provide details: 


If you answered yes to any of the questions in Section 2- Public Trust Duties, please respond to the 


following: Potential harm to the public trust in the integrity and efficiency of the service?      
Inestimable      Severe Moderate  Limited 


Scope of Operations:    Worldwide or government-wide impact Multi-agency impact (beyond DOI)
 Agency impact (within DOI or USGS) 


Level of supervision or of programmatic controls (including built in review levels and systemic controls)
      Limited or no supervision       Periodic, ongoing review Close, technical supervision 


Please sign this form and return it to your servicing HR Office 


Signature Date  


2 





		Position Title: Hydrologic Technician 

		Position Location: TBD

		SeriesGrade: GS-1316-6

		ManagerSupervisor Contact phoneemail: TBD

		Employee Name: TBD

		PD Number: SPD0006

		access to classified information: no

		controlling access to restricted facilities: no

		hazmat or biological select agents: no

		credentialing?: no

		national security policy: no

		other national security: no

		national security duty details: 

		national security impact: Off

		public trust policy: no

		public safety enforcement: no

		obligation of funds: no

		amount of funds obligated: Off

		transport of hazardous waste: no

		physical security of facilities: no

		protection of IT systems: no

		admin reviews and oversight activities: no

		customer service or public liaison: no

		other public trust: no

		public trust details: 

		potential harm public trust: Off

		scope of operations: Off

		level of controls: Off

				2026-06-08T22:55:58-0400

		ADRIENNE BARTLEWITZ





		Date: 








Reestablishment  Standardized PD  Other 


 No


  Subject to Medical Standards/Surveillance   Yes No


 Telework Suitable    Yes No


 Fire Position Yes No


 Law Enforcement Position  Yes  No


  Employment and Financial Interest-OGE-450 


  None required


10. Position Sensitivity and Risk Designation 


  Executive Personnel-OGE-278 Subject to Random Drug Testing  Yes


  Yes (multiple use) Field


Noncritical-Sensitive: Moderate-Risk 


Noncritical-Sensitive: High-Risk  


Critical-Sensitive: High-Risk


   Special Sensitive: High-Risk 
4-Supervisor (CSRA) 


5-Management Official 


6-Leader: Type I 


7-Leader: Type II


15. Fair Labor Standards Act 


#1:  Competitive Level Code: 


--


 Nonexempt


   SL/ST    Excepted (specify in remarks)
  Competitive  


Non-Sensitive: High-Risk 


--


a. Bureau/First Subdivision 


b. Second Subdivision 


Signature Signature


Signature


2-Supervisory


POSITION DESCRIPTION 
1. Position Number 2. Explanation (show any positions replaced) 


3. Reason for Submission 
New Redescription  


4. Service
HQ


5. Subject to Identical Addition (IA) Action
No (single incumbent)


6. Position Specifications 7. Financial Statement Required


 Non-Sensitive 


Non-Sensitive: Low-Risk


Public Trust 


Non-Sensitive: Moderate-Risk 


 National Security 


8. Miscellaneous 


Functional Code: --


BUS: --


9. Full Performance Level 


Pay Plan:


Grade: 


11. Position is 


8-Non-Supervisory


12. Position Status 
   SES


13. Duty Station


14. Employing Office Location 
Exempt


16. Cybersecurity Code 
   #2: --  #3: --


17. Competitive Area Code: 


18. Classified/Graded by Official Title of Position    Pay Plan Occupational Code Grade   Initial    Date 


a. Department, Bureau, or Office 


b. Second Level Review 


19. Organizational Title of Position (if different from, or in addition to, official title) 20. Name of Employee (if vacant, specify)


21. Department, Agency, or Establishment 
U.S. Department of the Interior 


c. Third Subdivision


d. Fourth Subdivision 


e. Fifth Subdivision 


22. Supervisory Certification. I certify that this is an accurate statement of the major duties and responsibilities of this position and its organizational relationships and that the position 
is necessary to carry out Government functions for which I am responsible.  This certification is made with the knowledge that this information is to be used for statutory purposes relating to, 
but not limited to:  FLSA determinations; position sensitivity and requirements; and appointment/payment of public funds.  False or misleading statements may constitute violations of such 
statutes or their implementing regulations. 


a. Typed Name and Title of Immediate Supervisor b. Typed Name and Title of Higher-Level Supervisor or Manager (optional)


Date Date


23. Classification/Job Grading Certification. I certify that this position has been
classified/graded as required by Title 5, U.S. Code, in conformance with standards published by the 
U.S. Office of Personnel Management or, if no published standards apply directly, consistently with 
the most applicable published standards. 


24. Position Classification Standards Used in Classifying/Grading Position 


Typed Name and Title of Official Taking Action 


Date


25. Position Review   Initials  Date Initials Date 


a. Supervisor Information for Employees. The standards, and information on their application, are 
available in the personnel office. The classification of the position may be reviewed and 
corrected by the agency or the U.S. Office of Personnel Management. Information on 
classification/job grading appeals, and complaints on exemption from FLSA, is available from 
the personnel office or the U.S. Office of Personnel Management. 


b. Classifier 


26. Remarks


   Form HC-08 (July 2020)  Office of Human Capital 


SPD0006
Establishes USGS Standard PD


■


--


■


■


--


--


GS


11


-- -- --


Hydrologic Technician GS 1316 06 TLG 3/2/21
-- --


U.S. Geological Survey


Adrienne Bartlewitz, Acting Chief of Staff for Deputy Director of Operations


Tamara Lamb-Ghenee, HR Specialist


TAMARA LAMB-GHENEE Digitally signed by TAMARA LAMB-GHENEE 
Date: 2021.03.02 14:27:49 -07'00'


Job Family Position Classification Standard for 
Technical Work in the Physical Sciences Group, 
GS-1300, August 2002 


positions with significant field work component may require preemployment medical
reviewed and recertified 3/2/21


■


■


ADRIENNE BARTLEWITZ Digitally signed by ADRIENNE BARTLEWITZ 
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1316 Hydrologic Technician GS-06 
PD #SPD0006 


 
INTRODUCTION 
 
This position performs technical work in support of professional or technical employees engaged in 
hydrologic data collect activities. Work requires application of subject matter experience and exercise of 
judgment within the context of well-established practices.  
 
A standard Position Description (PD) covers similar positions in multiple locations of an organization. Use of 
a Standard Position Description does not diminish management’s responsibilities to adhere to position 
management principles and DOI/USGS policies. 
 
MAJOR DUTIES (include percentages of time equal to 100%) 


Surface Water: Performs routine measurements of stage and discharge applying various methods and 
using different equipment depending upon the field conditions. Observes and notes hydraulic or environmental 
conditions which may have a bearing on the discharge. Computes and checks surface-water records from field 
data where hydrologic conditions are stable. Reviews the plotting of discharge measurements and estimates 
short periods of missing records. Develops simple stage-discharge and/or velocity index curves and ratings. 
Reviews gage-height data and discharge measurements to check methods and accuracy of computation. 
Prepares plots, drafts, or sketches of surveying field notes. Checks, verifies, and conducts quality control 
review of data and data summaries for publication. Documents procedures and methods used to compute 
records. Prepares maps, tables, and other illustrative material for publication. ____% 
 


Ground Water: Performs water-level and discharge measurements from wells and springs noting 
various field conditions. Computes and checks ground-water records from field notes where hydrologic 
conditions are fairly stable. Reviews plots of water-level measurements. Performs routine statistical and 
technical analyses of data. Checks and verifies ground-water records and data summaries prior to publication. 
Documents procedures used to compute records. Prepares material for publication including maps, tables, and 
other illustrative material. Prepares plots, drafts, or sketches from surveying notes. Assists in aquifer tests by 
making ground-water measurements. Collects well characteristic and location information. _____% 
 


Water Quality: Considering field conditions, selects from a variety of well-established procedures to 
perform routine field water-quality measurements such as water temperature, specific conductance, pH, 
dissolved oxygen, and alkalinity. Observes and notes various hydraulic or environmental conditions. Collects 
and processes samples. Performs routine field or lab analyses of sample constituents. Prepares samples for lab 
analyses. Computes and checks routine water- quality records using basic techniques. Prepares summaries and 
basic data reports of results of field activities, including the preparation of materials for publication, such as 
tables of data, map, and other illustrative material. Documents procedures used to compute records. 
Assembles, evaluates and prepares field and laboratory data for analysis. _____% 
 


Sediment: Collects, processes, computes, and checks routine sediment samples using appropriate 
techniques, equipment, and protocols. Checks measurements for analyses and computation. Enters sediment 
data into the water-quality and/or daily-values file using automated systems. Assembles and prepares data for 
tabulation and subsequent publication. Documents procedures used to compute records. ____% 


 
Instrumentation: Installs, maintains, services and troubleshoots a variety of sensing, recording and 


communications equipment and instrumentation. Prepares repair logs on hydrologic instrumentation. 
Calibrates meters and analytical equipment using appropriate techniques and protocols. Participates in the 
construction of a variety of gages and supporting structures under general supervision. Assignments may 
include identification and procurement of materials necessary for site repairs and/or applying established 
procedures, protocols, and standards to assist in the construction, development, and abandonment of wells. 
Performs routine safety inspections of equipment and work areas. _____% 
 


Datums/Altitude/Elevation: Under general supervision, establishes straightforward vertical and 
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horizontal datums applying appropriate surveying and geo-stationary reference techniques with established 
electronic forms. Flags high-water marks and documents their reliability. Measures and records routine crest-
stage gage high-water marks. _____% 


 
Data Management: Enters, retrieves, and edits, surface, ground and water-quality data using a variety 


of USGS software programs, spreadsheets, and graphics software. Gathers, tabulates, and enters hydrologic 
date from other agencies, state entities and cooperators into appropriate databases. Maintains current and 
accurate files to support stored data. Responds to a variety of standard hydrologic data request by retrieving 
data from appropriate databases in appropriate format for requestors. Enters collected data into appropriate 
geographic information system (GIS) hardware and software. Compiles, edits, assembles, verifies and formats 
hydrologic data for special and recurring reports. _____% 
 


Operates a Government vehicle as an incidental driver.  
 
Operates and/or maintains motorized watercraft. 


 
Factor Statements 
 
FACTOR 1 - KNOWLEDGE REQUIRED BY THE POSITION (Level 1-4, 550 points) 
Practical knowledge of hydrologic principles, practices, procedures and techniques in addition to the ability to 
sequentially apply a wide range of standard hydrologic data collection and office computation procedures in 
order to collect and/or compute and compile hydrologic data. Ability to perform standard data compilation and 
computation activities that include, but are not limited to, applying datum corrections, plotting and analyzing 
hydrographs, transferring data to maps and reconstructing short periods of inconsistent or missing records.  
 
Knowledge of and ability to follow field and lab safety procedures. Knowledge of one or more computer 
systems and automated databases in order to enter, transfer, retrieve and manipulate hydrologic data; to 
operate computerized equipment; to generate a variety of standard reports; and/or respond to routine 
hydrologic data requests. Practical knowledge of electronic technology and equipment mechanics in order to 
operate, maintain, install, and service a variety of scientific instruments and equipment. 
 
FACTOR 2 - SUPERVISORY CONTROLS (Level 2-3, 275 points) 
Works under the general direction of the supervisor or a higher graded employee. Assignments involving 
prescribed or standard methods are given in terms of objectives to be achieved. The employee uses initiative to 
independently accomplish such assignments with the supervisor aiding in solving unfamiliar technical 
problems.  
 
Methods applied by the technician in performing tasks are not normally reviewed. Completed work is 
reviewed for accuracy and technical adequacy. 
 
FACTOR 3 - GUIDELINES (Level 3-2, 125 points) 
Guidelines include a series of manuals on techniques of water resources investigations (TWRI), USGS and 
DOI procedural directives, oral instructions, and previously established methods. These guidelines are 
typically detailed and are directly applicable to the assigned work. The employee can easily locate and select 
the appropriate guideline or procedure for each assigned task. Situations involving deviations from established 
methods are discussed with the supervisor for additional guidance. 
 
FACTOR 4 - COMPLEXITY (Level 4-2, 75 points) 
Assignments consist of performing a variety of procedural tasks or a couple of more complex tasks related to 
regular and recurring data collection, compilation, and computation work. The technician must recognize 
differences in conditions in order to select and execute the appropriate sequence of established data collection 
and computation procedures; to operate instruments and servicing equipment; and to recognize anomalous 
situations that may adversely impact or affect measurements or data collected. Assignments require accuracy 
and attention to detail. 
 
FACTOR 5 - SCOPE AND EFFECT (Level 5-3, 150 points) 


5


15


✔


✔


✔







The purpose of the work is to perform data collection, compilation and computation activities in support of 
higher-level technicians or hydrologists; research hydrologists; and/or USGS customers using data to make 
resource management decisions. Work efforts affect the accuracy, reliability, or acceptability of the data and 
the quality of further processes of higher-level technicians and/or scientists. 


FACTOR 6 - PERSONAL CONTACTS (Level 6-2, 25 points) 
Primary contacts are with personnel within the Center or Office. On occasion, contacts may be made with 
personnel from higher level organizations, State or local governments, or other Federal agencies. Contacts 
with the general public occur during the performance of routine field or office activities. 


FACTOR 7 - PURPOSE OF CONTACTS (Level 7-1, 20 points) 
Contacts are to obtain advice or direction, and to clarify or exchange information. 


FACTOR 8 - PHYSICAL DEMANDS 
(Level 8-1, 5 points) Work of the position takes place mostly in an office or laboratory setting. No 


special physical effort is required.  


(Level 8-2, 20 points) The position requires moderate periods of standing and sitting while in the 
office. While in the field, considerable walking, lifting, bending, climbing, stream wading, or working in 
motorized watercraft is necessary to collect data. 


(Level 8-3, 50 points) The work regularly requires considerable dexterity, agility, and strenuous 
physical exertion such as: climbing and/or working from tall ladders and scaffolding; work in areas where 
footing is treacherous such as slippery or icy river banks, steep rocky terrain, cableways, or fast-moving water; 
lifting heavy objects weighing 23 kilograms (50 pounds) or more, or crouching or crawling in restricted areas.  


FACTOR 9 - WORK ENVIRONMENT 
(Level 9-1) The work takes place in office and laboratory settings with adequate heat, light, and 


ventilation.  


(Level 9-2, 20 points) Office conditions do not require special safety precautions; field conditions may 
include extreme heat or cold, rain or snow; hazardous conditions such as ice or flooding; or exposure to irritant 
or toxic chemicals. Work may require the use of personal protective equipment such as masks, coats, boots, 
goggles, respirators, or life jackets.  


TOTAL POINTS: 12  - 1  
GRADE CONVERSION: GS-6 


CLASSIFICATION STANDARD(S) USED 
Job Family Position Classification Standard for Technical Work in the Physical Sciences Group, GS-1300, 
August 2002 


Positions with a field work component require a pre-employment medical exam to ensure the technician can 
perform the essential duties of the position, with or without accommodation.  (Replaces PD S0265) 


✔


✔







Series Determination The 1316 series covers one-grade interval technical positions 
that perform nonprofessional work that requires practical 
knowledge of the methods, procedures, and instrumentation 
used in hydrologic studies. Hydrologic technicians gather 
information on the quantity, quality, availability, movement, 
and distribution of ground water and surface water. They also 
evaluate water samples and data and carry out related duties 
that support professional work in hydrology. Work in this 
series does not require full professional knowledge of 
hydrology 


 


Evaluation Summary  Points  
Knowledge Required by 
the Position 


Like level 1-4, position requires technical knowledge gained 
through training or experience take measurements, preserve 
samples, conduct analyses or computations. 


550 


Supervisory Controls Work is assigned with general information regarding 
expectations and deadlines. Like level 2-3 the employee 
independently carries out assignments and in accordance with 
established methods. Working is reviewed for overall 
soundness and validity of findings.   


275 


Guidelines Guidelines include technical manuals, USGS procedures and 
directives, and oral instructions. Like level 3-2, the employee 
chooses the most appropriate guidelines, referring unexpected 
conditions or changes in equipment to the supervisor.  


125 


Complexity Work tasks involve a series of related steps to perform 
collection activities or operate instruments. Level 4-2 


75 


Scope and Effect Work involves using established criteria and methods to 
collect, analyze, and interpret data. Like work at 5-3, work 
affects the accuracy of reports and the quality of studies 
performed by hydrologists.  


150 


Personal Contacts  Contacts are USGS employees in the Center or Office, with the 
general public in field work assignments, and with 
representative of other agencies and organizations.  


45 


Purpose of Contacts Contacts are to exchange information related to daily work.  
Physical Demands Varies – see check boxes on PD  
Work Environment Varies – see check boxes on PD  
Total Points 1230-1290  
Points Range 1105-1350  
Final Grade  06 
Official Title Hydrologic Technician  
Standard(s) used to 
evaluate the position 


Job Family Position Classification Standard for Technical Work 
in the Physical Sciences Group, GS-1300, August 2002; Aid and 
Technical Work in the Biological Sciences Series, GS-0400 TS-
111 December 1991 


 


Comments:    
 


Tamara Lamb-Ghenee,  4/25/20 












Unique ID: 260617-231580


Position Designation Record


Department DEPARTMENT OF THE INTERIOR IN
Agency DEPT OF INTERIOR-GEOLOGICAL SURVEY
Supplemental Duty
Position Title Hydrologic Technician
Position Description
Position Type Attn Designator - No position type selection required at this 


time
Series and Grade/Pay Band GS-1316-05/06/07/08/09/10/11
Position Description Number SPD0005/SPD0006/SPD0007/SPD0008/SPD0048/SPD0049/


SPD0050
Designator's Name & Title Angela Padilla, HR Specialist (Classification)


Final Position Designation and Investigation


Sensitivity 
Level


Risk Level Level of 
Investigation per 
Federal Investigative 
Standards (2012)


Level of 
Investigation per 
2022 Federal 
Personnel Vetting 
Investigative 
Standards


SF 
Form


PVQ 
Parts


Non-
Sensitive


Low Risk Tier 1 Low Tier SF85 A


Label Points
Total Initial Position Designation Points from Step 2 16
Adjusted Position Designation Points from Step 3 6


Summary


National Security
No national Security Duties


Suitability


Duties Degree of Potential for Compromise or Damage
Protection of personal, private, 
controlled unclassified, or 
proprietary information-with the 
potential to damage the public's 
trust (includes access to or 
processing of personal 


Limited impact
One or more of the following:


Access to personal, private, proprietary, or 
controlled unclassified information, the 
unauthorized disclosure of which could cause 
very limited damage to individuals, business 







Duties Degree of Potential for Compromise or Damage
information such as that 
protected by the Privacy Act (PA) 
of 1974, exempt from disclosure 
under the Freedom of Information 
Act (FOIA), financial data, or 
privileged information involving 
the award of contracts, 
contractor proprietary 
information, etc.)


entities, or government programs or operations or 
any potential damage is limited to the local level
Duties are carried out under such restrictive 
controls that the risk of violating the public's trust 
is extremely limited


Government service delivery, 
including customer service or 
public liaison duties


Moderate impact
Duties involve customer service responsibilities 
and/or public liaison that could negatively impact 
the public's trust through moderate damage/harm 
to:


The integrity or efficiency of the service
Individuals or business entities
Government programs or operations impacting 
the public's trust


Adjustment for Scope of Program and Correlation to Extent of Impact


Program Scope and Impact Impact
Adjustment for Scope of Program 
and Correlation to Extent of 
Impact


Agency Impact
Program operations affect only one agency. 
Misconduct or damage would have potential for a 
local impact on the agency, and/or the individuals 
or private entities affected by the agency.


Level of Supervision Ability to act independently
Adjustment for level of 
supervision or other controls


Periodic, ongoing review - ability to act 
independently a lot of the time


Ongoing spot review from a perspective of policy 
and organizational concerns by a superior with 
expertise in the technical aspects of the duties 
performed.


Designator’s Name: Angela Padilla, HR 
Specialist (Classification)


Designator’s Signature: Date: 6/17/2026
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